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CAREER OBJECTIVES:
I've completed Master in Commerce, MBA in HR after Under- Graduation in Commerce with Indian experience as Accountant & Purchaser.
I’m looking forward for a challenging career to utilize the blend of my knowledge & possessed professional attitude and flexibility to handle changes in a positive manner.
PROFESSIONAL EXPERIENCE
WORKED AT FOODS PVT.LTD FROM MAY 2013
Till SEPTEMBER As (ACCOUNTANT & PURCHASER).
Job Responsibilities:
· Preparing and processing Purchase Order.
· Entry of invoices and cash receipts and matching with the corresponding invoice.
· Preparation & verification of day book, ledger accounts, bank deposit statements.
· Preparing monthly intercompany reconciliation
· Preparing daily reports regarding payables & receivables.
· Verification of invoices for payment and petty cash maintenance.
· Daily transaction entries (receipts, payments and post dated cheques).
· Credit controlling and ageing analysis of a/c receivable & payable.
EDUCATION: 

Master in Commerce from Bharathiar University
MBA in Human Resource Management from Bharathiar University
Bachelors in Commerce from Bharathiar University
COMPUTER PROFICIENCY: 

· MS Office: word-excel-outlook, Tally 7.2, Quick Books .
· Well versed with Internet & E mail.
· Have good basic computer knowledge.
· Have good Typing Speed.
· Database: Ms.Access, Oracle, SQl Server 2005 & 2008.
· Languages Known: English, Malayalam,Hindi and Tamil.
PERSONAL VIATE: 

	Nationality
	Indian

	Sex
	Male

	Marital Status
	Single
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