	
	


CV No: 96906
Email: cvdba15@gmail.com
Mobile: +971505905010 / +971504753686
	Objective
	To be expert in the practical field through commitment, perseverance and continuous improvement. A team player willing to contribute and perform with good communication skill and challenging tasks, determined to prove leadership and analytical skills during the course of professional work at individual and group level.

	Experience
	16th July 2007 to till date                        Service 

 (PVT) Limited. 

.

Designation:
Accounts Officer

Grade:
MM (Middle management)-111
Report To:     Accounts Manager 
Responsibilities as Accounts Officer: 
 
· Job Description:
· Assist in preparation of monthly, quarterly and annually financial statements (Balance sheet, Income Statement, Cash flow statement).
· Preparation of Bank reconciliation statement.
· Managing the petty cash.
· Process the supplier invoices after checking the quantities and prices with LPO.
· Working on ORMS (Oracle Retail Merchandising System).
· Reconcile retail, wholesale and Shop Planet's inventory reports with system reports along with evidences.
· Verifying the journal entries of inventory reports and make sure that the entries are hitting the correct account in GL.

· Make necessary adjusting entries.
· Ensure timely closing of stock and Cash Statements on fortnightly basis.  
· Preparing presentation on Inventory report and present to higher management and CEO.
· Report ReSA errors to Deputy Financial Controller and CFO.
· Assist shop accounting team in preparing presentation of shop’s cash closing fortnightly.
· Verify shop’s cash expense with system reports.
· Ensuring compliance with the company’s SOPs at optimum level in department and in general.
· Working on ERP (Enterprise Resource Plan) version-12 in GL (General Ledger) and Shop Accounting Module From 2007 to Sep-2013.

· Maintain Head Office Control account and posting Journal entries in General Ledger (GL).

· Maintain the sales and stock inventories movement of the shops on fortnightly basis.

· Maintain report of stock transfer in and transfer out at shop     level.
· Maintain report of source wise stock inventories received at shop level.
· Ensure the posting and accuracy of the stock accounting during and at the end of every fortnight.

· Ensure and assist Incharge Stock Accounting for timely closing of the fortnight.

· Responsible for periodic reconciliation of receivable from field staff of their respective Districts.

· Settlement and adjustment of the queries, raised by the field staff regarding personal accounts of their respective Districts. 

· Analyzing respective Stock Accounting Documents.

· Also Working on Franchise Control Account 
· Stock entries

· License Fee entries

· Security entries

· Oracle Application:

· Be a part of the Shop Accounting Team in implementation process. 

· Directly Assist the Manager Accounts in Stock Accounting issues.

· Assist the Shop Accounting Manager in order to close the Fortnight in ERP.

· Working in Shop Accounting Customized Module.


	Education
	2014
· MBA Executive (Finance)      

Virtual University of Pakistan.
2007



· Bachelor of Commerce   (B.Com)
University of the Punjab. 
2004



· Intermediate (I.Com)

Board of Intermediate and Secondary Education, Lahore.

2001
· Secondary (Metric)
Board of Intermediate and Secondary Education, Lahore.



	Skills & Qualities Summery
	· Team builder.
· Welcomes new challenges and committed to achieve personal and professional success.

· Recognize for reliability and getting the job done through persistent work ethics.
· Self-motivated attitude to move forward and learn.
· Good Communication Skills.


	Computer Skills
	· Graphic Designing  






Edge System International

Corel Draw 12, Adobe Photoshop, CS2004, Flash MX, Freehand MX, HTML and ASP, Dreamweaver 2004

· Computer Short Courses i.e. MS Office


	Personal Information


	· Nationality                               Pakistani

· Religion                                   Islam

· Marital status                           Married 

· Gender                                     Male



	Interests
	My main interest is to revolve around socializing with friends and family.

Like to play cricket, badminton and also Body Building.



	Language proficiency

	English, Urdu & Punjabi.

	References
	Will be furnished on demand. 


