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PERSONAL PROFILE

Date of Birth

- 20-06-1989

Nationality

- Indian

Sex


- Male

Marital status

- Single

Language

- English & Tamil
CARRIER OBJECTIVE 

A position that enables me to responsible for statutory accounting, administrative and personnel services in order to meet legislative requirements and supportive operations. 

WORK EXPERIENCE
· Associates – Accounts & Audit Executive (Jul’ 2011 to Aug’ 2012)
· Shrisha Infra Pvt Ltd– Accounts & Finance Manager (Sep’ 2012 to Oct’ 2014).
ROLES & RESPONSIBILITIES
1. Administer and monitor the financial system in order to ensure that the municipal finances are maintained in an accurate and timely manner 

Main Activities

· Establish and maintain cash controls

· Establish, maintain and reconcile the general ledger

· Monitor cash reserves and investments

· Reconciliation of  bank statements

· Establish and maintain supplier accounts

· Process supplier invoices

· Maintain the purchase order system

· Ensure accuracy of the data is entered into the system

· Issue cheques for accounts due

· Ensure security for all credit cards and verify charges & track on the loan schedule/payments
· Prepare income statements & balance sheets
· Prepare monthly financial statements
· Prepare quarterly reports and report on variances
· Assist with the annual audit, Concurrent audit & Internal audit

· Preparing MIS report

2. Maintain the accounts payable and accounts receivable systems in order to ensure complete and accurate records of all moneys 

Main Activities

· Issue, code and authorize purchase orders
· Reconcile the accounts payable
· Reconcile the accounts receivable
· Compile source documents
3. Administer employee files and records in order to ensure accurate payment of benefits and allowances

Main Activities

· Maintenance of Employee Register
· Establish employee database in the computerized accounting system
· Administer benefit entitlements
· Verify and report on benefits payments
· Maintain the leave management system
· Verify annual leave records
· Payroll processing
· Assist in Full & Final Settlement of Terminated/Resignation
· Verify and code timesheets and hours worked
· Calculate employee salaries, deductions and contributions
· Prepare, review and file payroll summaries, journals and reports
KNOWLEDGE AND SKILLS 

Knowledge
· Computerized accounting software
· Generally accepted accounting principles

· Preparation of Financial Statements

Skills

· Leadership skills
· Accounting & book keeping skills

· Analytical & problem solving skills

· Decision making skills

Proficient with Computers including

· Operating System – Windows 8

· Application – MS Office

· Accounting Package – Tally ERP           
EDUCATIONAL PROFILE

· MBA, (Master of Business Administration) with an percentage of 73 - (2009 – 2011).
· B,Com, (Bachelor of Commerce). With an aggregate percentage of 65 - (2006 – 2009).
PROJECT DETAILS

A comparative study on equity shares among various industries.

PROJECT SUMMARY
The selected industries are taken for study (Banking sector, software sector, FMCG sector and Automobile sector) and evaluate risk and return relationship. The investor divided to two major segments one who is long term investor and other one who is short term investor based on conducting survey in customer side and finally suggested to profit generating companies for particular investor segment.   
DECLARATION
I hereby declare that the information given here with is correct to my knowledge and belief.

