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I am an Accounting and Finance professional with over five years’ experience in the field. I am an expert in determining financial objectives, analysis, designing, auditing& implementing systems, policies & procedures to facilitate both internal and external financial control. I have a thorough understanding of different financial accounting, financial reporting and financial management trends & operations across different platforms. These qualities should help me in making a positive contribution for the benefit of any organisation. I am looking for a role where I can utilize my experience and knowledge in leading the organization to accomplish new heights and ensure that all financial accounting, reporting &management functions are achieved.



Education & Professional Qualification
	Course
	College Name
	Year of Completion

	Bachelor of Commerce, (B.Com) Finance
	KCA University,
Nairobi, Kenya.
	       2015
    (On-going)

	Certified Public Accountant (CPA-K)
	Strathmore University,
Nairobi, Kenya.
	2013

	Accounting Technician 

(ATC-K) 
	Vision Institute of Professionals, Nairobi.
	1999

	Certificate In Computer Proficiency
	Kenya Christian Industrial Training Institute, Nairobi.
	1999

	Certificate of Secondary Education (KCSE)
	Parklands School,
Nairobi, Kenya.
	1997


Key Professional Skills & Competencies:

· Able to communicate and present confidently, clearly and expressively.
· Conversant with the General Accepted Accounting Standards (GAAPs), International Finance Reporting Standards(IFRSs), International Accounting Standards(IASs) and International Auditing(ISAs).
· Proficiency in several computer & accounting packages.
· Good at cost reduction measures, financial analysis & auditing.
· Able to translate complex accounting information to non-financial individuals.
· Able to think laterally to create options and solutions.
· Proven experience in a commercial environment.
· Ability to network and liaise with clients at every level.
· Experience of operating within highly competitive markets.
· Experience in being instructed by clients at a senior level in major firms.
· Motivational and credible with highly effective interpersonal skills.
· Operationally strong, financially aware and commercially astute.
· Possess a valid Kenyan Driving License classes B,C, E&I.
PROFESSIONAL EXPERIENCE

Accountant
productions, Jan 2011-Sept’ 2014
Duties and Responsibilities:

· Documenting financial transactions by entering account information.
· Recommending financial actions by analyzing accounting options.
· Summarize current financial status by preparing the income statement, statement of financial positionand other reports.
· Substantiating financial transactions by auditing documents.
· Maintaining accounting controls by preparing and recommending policies and procedures. 
· Guide accounting clerical staff by coordinating activities and answering questions.
· Reconciliation of financial discrepancies by collecting and analyzing account information.
· Secure financial information by completing data base backups.
· Maintaining financial security by following internal controls.
· Preparing payments by verifying documentation, and requesting disbursements.
· Supporting with some administration duties.
Assistant Accountant
Apogee Business Consultants, Sep 2009-Jan2011

Duties and Responsibilities:

· Carrying out bank reconciliations 

· Processing VAT, withholding taxes, PAYE, Instalment tax

· Maintenance of company prepayments

· Processing of company payments; claims, suppliers, agents’ commissions

· Maintenance of company accruals

· Preparation & maintenance of reports on company loans from external parties

· Maintenance and overseeing company petty cash

· Procurement of company purchases; stationery, assets & services

Accounting Intern

Apogee Business Consultants, Mar-Sept 2009

Duties and Responsibilities:

· Assist with month-end financial reports.
· Data entry and posting of journal entries.
· Help with accounts receivable, payable and bank statement reconciliation.
· Assist with audits and credit checks.
· Financial statements' reconciliation.
· Work with the finance team on yearly forecasting efforts.
· Manage the monthly tracking of our physical inventory.
· Support the payment processing team.
Key Achievements;

· Was key player in streamlining the finance department which helped the organization reduce cost in external auditing.
· Achieved 99.5% delivery on all assignments with no loss and no recorded discrepancies.
· Was Key player on team that consistently exceeded objectives on all projects.
· Proved to be one of the top employees who submitted every due report before time.
· Never failed in preparing an income statement and statement of financial position for every provision partner.
· With strong and persuasive interpersonal and communication skills, always succeeded in explaining and making people without financial expertise understand all internal, inter-company & external, local & international financial accounting, reporting & management policies & procedures.
Professional Membership

Member Institute of Certified PublicAccountants of Kenya (ICPAK)
Interests/Hobbies:

· Reading and Networking

· Watching and engaging is sporting activities (Football, Basket Ball, Athletics)
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