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Objective:
Being a committed team player, want to be a part of a renowned organization, to contribute towards the growth of the Organization, based on my expertise and to further my personal capabilities by learning from the new exposure within the structured framework of the organization.

Career Summary:

Worked as a HR Trainee in a private company – Cepheus Tech[Jan 2014-Oct 2014 ]

· Publishing Advertisements for Job Requirements.

· Organizing and arranging job fairs.

· Ensuring the timely recruitment of new employees into the firm from the initial job offers letter till their contracts.

· Market travel arrangement of accomodation medical insurance of staff.

· Developing reprots for HR Manager as of  joining staff, annual leave’s,Maintaining  of monthly payroll information in a accurate and timely manner.

· Updation and maintainance of staff notice’s and newsletter

· Screening phone calls, emails, letters and personal/site visits.

Worked as a Customer Relationship Officer in Dikshan Events[Sept2013 – Dec2013]

· Provided excellent customer service to all ranges of customers.

· Planning and Arranging transport facilitate. 

· Optimized customer relationship through different strategies.

· Identified customer requirements and complaints to assist them effectively.

· Ensured prompt follow up actions on all customers enquires and issues.

· Resolved customers' problems proactively to ensure absolute customer satisfaction
  Academic Background & Certifications: 
· Master of Business Administration (M.B.A), GSSS Centre for PG Studies and Research, Mysore, India

Area of Specialization – Human Resource Management.

· Bachelor degree in Business management (B.B.M), SBRR Mahajanas first grade college, Mysore, India. 

	M.B.A Academic Project

	Title
	A study on effectiveness of employee career management

	Project Description
	This project is used basically for assessing the successfulness and motives behind the employment strategies. Evaluating the performance of the employees in the company, effectiveness of the employees viz. apparisal, their growth and value created to the company. Various performance appraisal tools and techniques. 



Key Skills and Management:

· Meeting objectives

· Identifying problems

· Managing change

· Well-developed and effective communication skills.

· Thrive in deadline-driven Environments.

· Excellent Team-Building Skills.
SOFTWARE EXPOSURE:


Operating System       
Win xp, Win 7, Win 8, Vista

Software suit                            Microsoft Office
Personal Profile:

Date of Birth:
 27-08-1989.


Sex: 
 Male


Marital Status:
 Single


Languages Known:
 English, Hindi, Kannada and Urdu


Nationality:
 Indian


Visa  Status                         Visit Visa  
