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CAREER OBJECTIVE

To acquire a more challenging position in a highly-motivated organization where I can utilize the skills and technical knowledge I gained  from my previous company and to be an effective doer in the performance of my duties and responsibilities for the growth of the company.

WORKING EXPERIENCE
Dairy Moor Coffee Shop
Tanauan City Batangas 
June 3, 2012 to Sept. 30, 2014
· Take customer’s orders and write ordered items on ticket, giving stubs to customer when needed to identify filled orders.
· Prepare food such as sandwiches and coffee, using standard formulas or following directions.

· Prepare bills for food, using cash registers, calculator or adding machine and accept payment and make change.

· Deliver orders to kitchen and pick up and serve food when it is ready.

· Serve food, beverages or dessert to customer in such setting as take out counter or dine in.
· Brew coffee and tea and fill container with requested beverages.

· Balance receipts and payments in cash registers.

· Scrub and polish counters, tables and other equipment.
Occidental Data Corporation
Logistic Assistant
June 01, 2002 to    April 30, 2012
· Assisting other personnel for the purpose of supporting them in the completion 

of their work activities.
· Drives vehicles for the purpose of transporting documents, checks to designated bank and to the Philippine Clearing House Corporation which is under Central Bank of the Philippines. 
· Maintains activity log, including appropriate authorization signatures, for the purpose of documenting materials received and delivered. 

· Maintains vehicles (e.g. initiates vehicle service requests; fills vehicles with fuel, etc.) for the purpose of ensuring safe operation of vehicle.

· Receives and dispatch clearing bags which contains bank checks and documents.

EDUCATION:
Bachelor of Science in Commerce, Major in Management
Colegio de San Juan de Letran

Calamba, Laguna

June 1999 – March 2000
Computer Technician

Vocational Course

Access Computer College

June 2000 – March 2002
Trainings

· Food and Beverage Training NC II
TESDA

May 2014
· Driving NC II

TESDA

May 2014

· Barista NC III
TESDA

September 2014
PERSONAL INFORMATION
DOB: April 24 1982

Civil Status: Married

Visa Status: Tourist Visa
