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OBJECTIVE 

              To secure a responsible position allowing me to utilize my skills in problem solving where I can apply my knowledge and understanding of new management concepts to enhance my career there by develop  myself and contribute for the success of the esteemed organization.

ATTITUDE
· Team player & motivator with good interpersonal and communication skills.
· Spontaneous ability to adapt to different working environments.
· Willingness to learn and cooperate with others.

· Respect others thoughts and beliefs.

· Punctual, loyal, pious and flexible.

· Eager to learn & take additional responsibilities in job.

EMPLOYEMENT HISTORY

· Creatus Advertising & Design LLC, Dubai, UAE – Accounts Officer 
         Duration: 2008 Aug to till date.
· Handling cash, cashing up.

· Inventory and Stock taking.
· Generating weekly and monthly reports.
· Making sales drivers.

· Finalization and consolidation of Accounts.
· Assisting audit officers in preparation of reports.

·  Efficient customer Service

· Govt. Higher Secondary School,TVPM – Accountant cum Payroll in charge
         Duration: 2000 June – 2008 Aug.
· All day to day accounting activities.

· Maintenance of cash book, ledger, various statements etc.

· Maintenance of payroll of more than 150 employees.

· Daily banking.

· I T Bench India Pvt Ltd Kerala, India – Accountant
         Duration: 1995 Jan. – 2000 May.
· General Accounting functions

· Preparation, verification and consolidation of accounts.
· Banking.
EDUCATIONAL CHRONICLE 

· Bachelor's in commerce(Accounting Main) from University of 

                 Kerala, India, Duration: 1990- 1993.
· Bachelor's in commerce ( Co-Operation Main) from University of 

                 Kerala, India, Duration: 1993- 1994.
PROFFESIONAL QUALIFICATION
· Practical training in Financial Management Accounting with tally.

· Thorough in M S Office.

· Tally.

· Basics in computers and internet operation.
Reference Available upon Request.
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