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Work Experience
1. Assistant Manager at Co (Chartered Accountants)QCR Rated   (01/03/2014)-(Current)
2. Audit Supervisor in Co (Chartered Accountants)QCR Rated  (01/01/2013)-(28/02/2014) then promoted to Assistant Manager
Responsibilities 
I was responsible for planning and execution of External audit for the firm. I have worked as an Assistant manager and an audit junior during my tenure. As an auditor my job involved
· Examining company accounts and financial control systems 

· Assess levels of financial risk within organizations 

· Checking that financial reports and records are accurate and reliable 

· Collating, checking and analyzing spreadsheet data 

· Ensuring that assets are safeguarded 

· Preparing reports, commentaries and financial statements 

· Liaising with managerial staff and presenting findings and recommendations 

· Ensuring procedures, policies, legislation and regulations are correctly followed and complied with.   
· Identifying if and where processes are not working as they should and advising on changes to be made 

Accomplishments (Highlights)
· External Auditor for RICKO Pharmaceuticals (Pvt.) Ltd: Assessment of Risky areas of the business. Detailed information of the clients business and its working. Assessment of going concern Risk, collecting audit evidence, Preparation of audit report, Performance of detailed work on Leases and there accounting treatment.
· External Auditor for  Zephyr Textiles Public Ltd (ZTL)
Development and execution of audit plan. Risk assessment of the entity to develop test of controls and related substantive procedures. Use of discounting techniques to assess values of assets and liabilities as required by International Accounting Standards.
· Development of internal controls for Sharif Group of industries: 
The assignment was to develop, implement and monitor internal controls. The task required assessment of risky areas and development of controls to mitigate these risks, working in congruity with the internal audit department of the client and to improve accountability and streamlining the process. 
The assignment also involved a thorough analysis of the procurement process and recommendations for improvement.
· External Auditor for National University of Science and Technology (NUST): Consolidation of accounts of different schools, accounting treatment for letter of credit, accounting treatment for Defined benefit scheme, Preparation of Management letter identifying the risks and recommending appropriate action. Evaluating the ERP system of the university and providing constructive input for its improvement.
· Development of Asset management system and preparation of Financial Statements for Punjab food Authority (PFA): Tagging of assets along with development of asset management system for the organization. Development of accounting system for the organization. Preparation of Financial Statements for Audit purposes. Recognition and valuation of non monetary assets Grants as Per IAS 20 which involved complex procedures. 
· External Auditor for ATS Synthetics (Pvt.) Ltd: Highlighting weaknesses in accounting software and recommending remedial action.  Preparation of audit report, stock counting and cut off procedures.
3. Accountant at S.A Logistics (20/10/2011)-(30/12/2012)
Responsibilities
Preparation of Financial Statements,  Bookkeeping, Preparation of reports for management decision making and filing of tax returns.
Accomplishments

I prepared financial statements for the company and presented regular reports to the management regarding performance of the business along with Review and recommendations for internal controls development.
4. Tax Assistant at Raza and Co (A firm of Certified Public Accountants) (2010-2011) London
Responsibilities
As Tax Assistant my job was to prepare and file returns for companies and for individuals. I provided consultancy to clients on VAT and resolved any issues. I managed payroll and other matters relating to it. I prepared Financial Statements for the clients in accordance with the UK accounting standards.
Accomplishments

Strong grip on the UK tax rules that allowed me to advise clients on how to calculate tax.
I prepared Financial Statements for many Clients in accordance with the UK standards.
I used different accounting software to maintain books for clients.
Key Skills
A keen interest in the financial system

· Ability to work to deadlines, under pressure

· Ability to work on own initiative and as part of a team
· Excellent interpersonal and communication skills, including good presentation and report writing skills

· Resource management and meeting deadlines.
· Internal controls Development, implementation and monitoring.
· Financial Analysis and identification of Risky areas. 

· Basic language is Urdu but also have a firm grip on English.

· Good knowledge of Sage Line 50, Excel, Word, Power Point, Lotus, Peach Tree, SAP(Accounts receivables and payables) 

· Excellent IT and networking skills Microsoft Certified System Engineer (MCSE) course attended.  
Education

Association of Chartered Certified Accountants (Member)

2009-2013
M.com (EQV)
2014
Certified Accounting Technician-UK
 


 

2008-2009
Intermediate   


Grade A (2007) (Forman Christian College University Lahore)
Matriculation


Grade A+ (2005) (Garrison Academy) 
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