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CV No: 99486
Mobile +971505905010 / +971504753686 

To get contact details of this candidate 

Send request to cvdatabase @ gulfjobseekers.com

OBJECTIVE: 

Looking to seek a Responsible, Challenging and Rewarding position with a leading organization that ensures long-term Career development, Growth opportunities and welcomes initiative, dedication and demands excellence in consistently meeting business objectives and exceeding standards.

PROFESSIONAL EXPERIENCE:
· TWO years experience as Accountant in a private school (October 2012 to up to date)

· 0ne Year experience as a Assistant Accountant in Hussain Textile Mills. (2008 to 2009)
· 6 weeks internship at Bank Alfalah Limited Main Branch Multan Pakistan 

JOB RESPONSIBILITIES & Duties   
· Prepared Trail Balance income statement and Balance sheet of company.
· Maintain Customer and Vender ledgers.
· Recordings day to day purchase & Sales register & uploading the sales and Purchase register in concern with the parties report.

· Prepare salaries of employees 
· Prepare monthly Expenses report.
· Booking and check with purchase orders invoices from suppliers.

·  Credit control and collection of accounts receivables.

·  Issue reminders to customers due payment terms. 

·  Manage day to day financial transactions of the company. 

·  Prepare supplier payments via checks or electronic transfer.  

·  Preparation of cash-flow on daily and monthly basis.

·  Support in monthly and yearly end closing.

·  Any additional projects from the management, as required.

·  Provide support in other areas of finance as and when required.

·  Handling Petty Cash, Cash Books and Prepare Management Accounts.

FORMAL EDUCATION
· Master in Commerce ( Finance)

         


2012

Bahauddin Zikariya University Multan-Pakistan.

· Bachelor in Commerce (Commerce)                                                 
2009
Virtual University of Pakistan
· Higher Secondary School Certificate (FSC)

         

2006
Board of Intermediate Secondary Education, Multan Pakistan
· Secondary School Certificate (Metric)
         

               2004
Board of Intermediate Secondary Education, Multan Pakistan
       (All academic documents are attested by HEC, IBCC And Ministry of Foreign Affairs)
Accounting Software & Computer Skills: 
· Peach Tree accounting System

· 6 months Information Technology (IT) diploma 

· Microsoft Office 2010 (Word, Excel, PowerPoint)
· Typing Diploma Speed (40 Words/Minute)

· E-mail And Internet Browsing 

· Microsoft Windows 7 & 8

LANGUAGE SKILLS:
· English (IELTS) Bands 6.5

	Reading
	Writing
	Listening
	Speaking
	Overall Band

	6.5
	6.5
	6
	6
	6.5


· Urdu

OTHER SKILLS:

· Ambitious and energetic.

· Alert, dependable and quick.

· Self-aware & always seeking to learn and grow 

· Methodical and rigorous approach to achieve tasks and objectives 

· Self-driven and self-reliant 

· Good interpersonal skills & team-working capabilities

· Good communication skills

PERSONAL PROFILE: 

Date of Birth

:
15-04-1990

Marital Status

:
Single

Nationality

:
Pakistani

                *Supporting Documents and References will be provided on request.

True and sincere












