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                                                          Mobile +971504753686, +971505905010  

   cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
As a young professional, I am passionately looking for a challenging executive position in HR which would allow me to utilize my experience, skills and capabilities and offers a learning environment to work in and provides scope for individual development and career growth.
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   PROFESSIONAL QUALIFICATIONS   
· MBA (Master of Business Administration) with specialization in Human Resource in Sikkim Manipal University.
· BBM (Bachelor of Business Management) from Bharathiar University.



             SUMMARY OF SKILLS

· Ability to handle all H R related works.
· Strong academic background:  MBA with specialization in Human Resource Management and BBM.
· Proficiency in working in a computerized HR environment.

· Excellent planning, analytical & problem solving skills.

· Excellent communication skills in English. Hindi. Malayalam and Tamil 
· Excellent time management skills and can meet the deadlines without compromising on quality. 
DETAILS OF PROFESSIONAL EXPERIENCE
Organization:  Kanoos Residency, Guruvayoor (A well known 4 star facility hotel in Kerala)

Period: 2013-2014

DESIGNATION:  Assistant-HR
Reporting Authority: General Manager

JOB PROFILE

· Keeping manual and computerized records for the employees.
· Preparing official statements and salary statement through MS Excel ad Payroll.

· Taking interviews and providing detail job description to new employees.

· Prepare performance analysis and appraisal reports.

· Maintain a good relationship with staff and management

· Handling nearly 120 staffs.
· Ability to handle all H R and employee related works(data collection, joining and resignation, wage, salary statement)

ACADEMIC PROFILE

	COURSE
	UNIVERSITY/BOARD
	YEAR OF COMPLETION

	MASTER OF BUSINESS ADMINISTRATION (MBA) –HUMAN RESOURCE 
	Sikkim Manipal University ,INDIA
	2013

	BACHELOR OF BUSINESS MANAGEMENT
	Bharathiar University, INDIA
	2009

	SENIOR SCHOOL CERTIFICATE EXAMINATION
	Board of  Higher Secondary Education  
	                 2006
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Personal Profile





DOB 	             :  05/10/1988


Gender               :  Male


Nationality        :  Indian


Marital Status  :  Single





Languages Known


English, Hindi, Malayalam ,Tamil











Visa Status    


Visit Visa          








