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Job Objective

      Seeking Assignments in Accounting with a reputed organization, Preferably in United Arab Emirates / Middle East.
Profile Summary
·   Result Oriented and Problem Solving Deep-rooted Experience in  Accounting.
·   Depth knowledge in computerized accounting package.  

·   Expert in Tally and knowledge of Database concepts and Internet technologies.

·   Knowledge in Journalisation, posting to ledger accounts, balancing and preparation of trial balance.
·   Preparation of trading, profit, loss account and balance sheet.

·   Skilled in Preparing bank reconciliation statement and other account reconciliation. 

·   Skilled in Capitalization and depreciation.

·   Experienced in Passing of necessary rectification and final adjustment entries.
·  Strong Knowledge in Preparation of bank voucher and cash voucher.

· Adept in Handling payments and receipts.
·   Solution-oriented, highly analytical and resourceful candidate with extensive experience in Accounting.
Organizational Experience

Jan ’11 -  March ‘13 with  Accounts Contractors                                   
REPUTED FIRM, INDIA
Role:  Accountant

·   Preparing bank reconciliation statement and other account reconciliation

·   Passing of necessary rectification and final adjustment entries.

·   Invoice preparation & processing.
·   Preparing & handling payroll.
·   Preparation of bank voucher and cash voucher.

·   Posting to ledger accounts.

·   Balancing and preparation of trial balance .

·   Preparation of trading, profit, loss account and balance sheet.

Soft Skills
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Education

· Graduation in Bachelor Of Commerce (B.COM) 


University
   

: Navabharath Educational Research Foundation


Year of passing                         : 2012

· Higher secondary Education (HSE)



School             

            : Wadihuda Higher secondary school, KERALA-INDIA

Year of passing
             : 2009
· Secondary School Leaving Certificate (SSLC)


School               

: Ezhimala English School,  KERALA-INDIA

 Year of passing   

: 2007
Certifications
· Diploma in Computerised Financing Accounting (DCFA)

IT Skills
Operating Systems            :   Windows NT/2K, Windows XP, Windows 7,Windows 8 and MS Dos
Packages                            :    Tally 9.2, Peach Tree, Adobe Photoshop 7.0 , Microsoft Office Packages 

                                                  ( MS Word, MS Excel, MS PowerPoint etc.)                                                                                                                       
Keyboard Speed                 :   40 wpm

Personal Details

Date Of Birth                      -    22 January 1991

Nationality
-   INDIAN

Martial Status                     -   Single
Visa Status                          -   Visit Visa        

Visa Expiry Date                 -   5 Jan 2014

Languages Known             -   English,Hindi,Tamil  and Malayalam
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