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CAREER OBJECTIVE  
To secure a challenging position in Finance, Accounting and Administration in a professionally managed organization and invest my education, knowledge, experience and skills to facilitate continued company and career growth.

PROFESSIONAL SKILLS - BRIEF

· Well qualified and experienced

· Experienced in dealing effectively with a multi cultural environment

· Excellent correspondence and organizational skills

· Excellent interpersonal,administrative&analytical  skills

· Team player, proactive, self-motivated and adaptable

PROFESSIONAL AND ACADEMIC QUALIFICATIONS

· MBA-Specialization  Finance 
· Bachelor of Commerce (B. Com) – Specialization in Accounting and Banking       






EXPERIENCE IN CORPORATE FINANCE

I
Employer
:Group of a reputed company in Dubai since – June  2000          
Designation
:
Senior Accountant

The employer, leading industrial, manufacturing& trading co. having operation in various emirates with a work force about  800
Portfolio Summary:  Handle in all functions of the Finance/Accounts including  :  

· Handle preparation of General Ledger, Debtors & Creditors Ledgers.Analyse Trial Balance, Income statement & Balance Sheet
· Preparation and/ or approval of Vouchers - JV, BPV, CPV, RV. Verification and Processing Supplier Bills, Approval, Settlement etc 

· Handling banking operations - Liaison with bank on Trade Finance, Tariff and other issues, Deal in various LCs, Trust Receipts,bills, Documentations etc, Handling different Letter of Guarantees, Managing Facility Limits, Good Knowledge on Facility Letters and Documentation.

· Supervising Assistants, Provide required training in Accounting  Packages, Dealing  Auditors

· Control inventory positions and make recommendations on slow moving stocks and repurchase order levels.Providing all necessary provisions.
· Representing the Company at meetings with Banks, Suppliers, Customers etc

· Handlings inter company transactions, dealing with Internal and external auditors, handling various correspondences, Handle Payroll functions.
· Control and Follow up PDCs, Handling Petty Cash, Preparation of Journal Vouchers, Checking of BPVs and RVs, Scrutinizing Payments etc.,Arranging proper insurance for company and projects separately
· Reporting to the  finance manager
COMPUTER PROFICIENCY

· Computer Knowledge in

· MS Excel  
· Oracle based ERP
PERSONAL PROFILE

Nationality


:
Indian

Date of Birth


:
19th May 1971
Marital Status

:
Married 



Visa status


:
Employment


Languages Known

:
English, Hindi, Malayalam, Tamil 



Driving License

:
UAE Light duty  with own car
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