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CAREER OBJECTIVE
Seeking a challenging and rewarding Career as Finance Professional and to work in a professional environment with full devotion, hardworking, responsibility with enthusiasm where my professional qualification, working experience, skills, and services may be effectively & efficiently utilized in order to add values and fulfilling prerequisites of goals & objectives of an organization.
RECENT EMPLOYMENT
ATMOSPHERIC GASES (PVT.) LTD.           July 2009 – Dec 2012
(Manufacturer of “SOYA SUPREME” Cooking Oil, Banaspati & Margarine products –             A leading edible oil industry in Pakistan)
(Accounts Officer)
 Performance of Tasks / Job description
· Verifying regional sales field force expenditures with relevant supporting documentary evidences & in view of Budgets, if any variance resulting, then reporting significant deviations & maintaining its records;
· Reviewing reimbursement requests & maintaining expenditures ledgers of all regions;
· Issuing Debit memos & Credit memos;
· Checking & verifying customers’ claims of various natures against delivery of the stock like Trade leakage/damage, Trade discount/offer, Target incentives, & Compensation etc. in order to issue credit notes / claims adjustments on account of customers;  
· Making invoices as per delivery orders;
· Resolving variance of trade offer as per circular compared with invoice structure if any;

· Issuing Transfer Notes against delivery of the stock to Sales Points;
· To prepare & maintain customer ledger & vendor ledger;

· To make Payment Receipts viz Demand drafts, Traveler cheques, Pay orders, & Cheques received from customers all over Pakistan;
· To make Payment Voucher relating to various expenditures account;
· To make leakage/damage report & maintain its records;
· To review and check Stock Position of various sales points / warehouses in correlation with delivery orders, invoices, receiving reports &, dispatch reports if any significant variance arises;
· Updating & maintaining entrance/termination data of customers & their full & final settlement;
· All significant Accounts tasks desired / any other job assigned by immediate Supervisor;
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PAST WORKING EXPERIENCE

POLY CLOTH PRIVATE LIMITED                                                           July 2006 – June 2009

(Assistant Accountant) 

Area of Responsibilities:

· Prepare customer ledger & raise their timely invoices;
· Preparing Bank Reconciliation Statement;
· Recording daily routine transactions

ACADEMIC / PROFESSIONAL QUALIFICATIONS
Master of Business Administration (MBA) in Finance -     PAF-KIET Karachi           2006 - 2009
Bachelor of Commerce (B.Com) -      University of Karachi. 


      2002 - 2004
OTHER QUALIFICATION
Having Intermediate level of “Associate Corporate Accountant” (ACA) from PIPFA

                       (January 2011 – Present)
Specialization Courses:          
                              
· Analysis of Financial Statement                                                         

· Corporate Finance                                                             

· Financial Models and Forecasting                       
· Taxation                                                  

· Financial Risk Management

· Financial Management                               

· Cost & Managerial Accounting                

Computer Awareness & Accounting Software    
· Proficiency in various applications including Microsoft Office Software & Peachtree/ Tally/ Quick Book Accounting Software & the Internet.
Languages 
English & Urdu
PERSONAL
Marital Status:   

 Married
Date of Birth:    

 6th day of March, 1984

Domicile:          

 Karachi - Sindh (Urban)

Visa Type:


 Visit Visa 
REFERENCES

To be furnished upon request
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