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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Objective

I am self-motivated and enthusiastic to work in a dynamic concern. I am looking for a job that paves a path for me to show individuality.

Work Profile


Worked as an General Accountant in  TEXTILES, Chennai, Tamilnadu, India from May 2012- December 2012.

· Preparing Invoices.

· Posting to the Petty Cash vouchers.

· Maintaining Bank Books, Wages. 

· Preparing Daily General Accounts with in Premises and out of Premises.

· Drawing Cheques for all kinds of Expenses.

· Documentation Filing.

· Maintaining Accounts for Other Branches in Some kinds of Expenses.

· Create Tax Deductable at Source to Some of Expenses.
Worked as an Account Assistant in Audit Office, Vridhachalam, Tamilnadu, India from April 2008 – March 2010.
· Auditing  Small Scale Industries Account Transactions.
· Computing Tax Payables for Individuals, Industries and Shops.
· Assisting  to get Tax Certificates for Clients.
· Assisting to Shops and Small Industries for follow Indian Government Tax                 Systems and Rules.

· Official Documents Typing.

· Auditing  Monthly Transaction Report and Month End Reports for Shops and     Industries.

Educational Qualification:   
· Master of Commerce from Jamal Mohammed College (Autonomous),Trichy affiliated to  Bharathidasan University, Trichy, Tamilnadu, India with 65% on April,2012.






· Bachelor of Commerce from Thirukolanjiappar Arts College, Vridhachalam affiliated to Thiruvalluvar University, Vellore, Tamilnadu, India with 56% on April,2010.
· Post Graduate Diploma in Human Resource Management from Alagappa University, Karaikudi, Tamilnadu, India with 52% on December,2011.

Skills

· Computer Package:
Diploma in Office Automation, Computer Literacy Programme.


· Accounts Package:
Tally 7.2.
Personal Strength:

· Good Interpersonal Skills

· Target Oriented

· Quick adaptability

Personal Details:

Date of Birth
:
17.03.1990
Languages Known
:
English, Tamil.
Visa Status
:
Visit Visa
Passport Details:

Place of Issue
:
CHENNAI
PAGE  
Page 2 of 2

