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Profile
Extremely responsible youth willing to accept a position to increase experience within the realm of finance and accounting.  Hard-working team-player with proven ability to commit to projects from start to finish. Recognized for exceptional ability to create trust and build lasting relationships. Strong communication skills. Highly motivated and dedicated with a good record of academic achievement.
Professional Experience

	Bangalore, India
	Jan 2009 – Feb 2013


Financial Assistant
· Assisting team leader in consolidation of data and distribution of workload among teammates.

· Primarily handling accounts payable.

· Handling online invoicing for clients through SAP.

· Handling corrections and reversals.

· Maintaining reversals log sheet.

· Verifying scanned invoices for payment.

· Handling quality checks of purchase orders for goods and services.
Education
· Hasanath College – Bangalore University, Bangalore

· Bachelor of Commerce – 2008

· Al-Ameen College – Bangalore University, Bangalore

· Pre-University College – 2005
Expertise

· Congenial and enthusiastic contributor to and supporter of team goals.

· Manages client expectations and develops effective working relationships with clients.

· Honest, confident, and hardworking with keen judgment and record of integrity and dependability.

· Strong communication, interaction, and relationship-building skills acquired through work experience and volunteer activities.

· Good performer with the ability to complete projects and deliver results in both individual and team assignments.

· Fine record of performance, reliability, confidentiality, and ethical business standards
Achievements

· Received monthly award twice and quarterly award twice for performance.

· Received many appreciations from management, customers, and vendors.

· Involved in charitable activities from the team.

Technical Proficiency
· Microsoft Operating Systems such as Windows XP and Office application suites. 
· Easily adaptable to new technologies and a fast learner.

Personal Details
Date of Birth

:  February 12, 1986

Sex


:  Male

Religion

:  Islam

Marital Status

:  Single

Nationality

:  Indian

Languages Known
:  English, Kannada, Urdu, Hindi

Visa Status

:  Visit Visa
