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OBJECTIVE:
Seeking a challenging position in the field of Finance and Accounts with an emerging or a well established organization with potential for growth and development where my knowledge and skills can be utilized to the fullest to achieve organizational objectives.
Professional Experience: 
EROS GROUP
Eros electrical is one of the leading suppliers and distributors of electronic and digital products in the Middle east and deals with large brands such as Samsung TVs, mobile phones and digital products, Hitachi electronic and home appliances, candy home appliances and Taurus small kitchen appliances and personal care products and BENQ digital products.
Period: From 25th of April 2013 till date
Designation: Officer

Profile: Accountant

Department: Accounts & Credit Control Division
Responsibilities:

· Preparing daily, weekly and monthly reports on showroom sales.

· Working on Oracle ERP on daily basis to extract reports
· Timely posting of payments/receipts crediting to the correct account and subsequent application of outstanding. Ensure correct application remittance details and making direct follow-ups in case of any incomplete information in the details provided.

· Interacting with showroom in charges day-to-day basis via Call and E-Mail for showroom transactions relating to sales returns, billing errors etc.
· Regular checking of payment receipts in showrooms and corresponding bank deposit slips. Doing the reconciliation of daily sales statement with the receipts and bank deposits. 
· Checks the credit card counterfoil and the Cash Memo copy to ensure all financial transaction in line to the corporate policy
· Ensure the offers/pricing/FOCs given in line to the corporate guidelines.
· Resolve invoice discrepancies
· Periodical reconciliation of accounts with customers/showroom in charge and Bank accounts. Taking the update on the reconciled statement and doing the corrective actions.
· Sorting out issues in short payment and researching on it to solve.

· Sharing updates with the team members and guiding new joiners whenever they are in need.

Apart from the above, other activities include regular interaction and providing assistance to internal / external auditors to facilitate completion of audits. Took part in yearend inventory take for warehouse, showrooms and service centers. 
Previous experience: 
GENPACT
Period: From 23rd of Feb 2010 to 3rd Dec 2012

Designation: Accountant

Department: Accounts/Finance
GENPACT – A global leader in business process management and technology services, serving GE for more than 15 years, the company’s 60,500+ professionals around the globe deliver services to its more than 600 clients from a network of 74 delivery centers across 20 countries.
Period: From 23rd of February 2010 – 3rd December 2012.
Designation: Accounts payable officer
Department: Finance/Accounts
Responsibilities:

· Receive and verify invoices and requisitions for goods and services by identifying the employee, purchase order and invoice, amount and make it available for processing.
· Sort and match invoices and check requests and reconciliation of payments.
· Prepare and process accounts payable checks, electronic transfers and ACH payments.
· Monitor accounts to ensure payments are up to date.
· Verify that transactions comply with financial policies and procedures.
· Correspond with vendors and respond to inquiries.
· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.

· Worked on Payment Validation process.
· Produce monthly reports.
· Meeting TAT (Turn around Time) and service levels agreement for the various queues by assigning invoices to team members accordingly.
· Co-ordinate with technical team for resolution and user for clarification.
· On call support during off service hours.
· Other duties as assigned.
Key Skills:

· Team Player and Quick learner
· Strong analytical skills

· High energy levels

· Ability to perform under pressure

Computer Skills:

· Operating System: Windows XP, Windows 7
· Good Command over Computer Applications in MS-OFFICE.

· Knowledge of Computerized Accounting Package.(TALLY)
· ERP: SAP FI-CO 4.7, Oracle Apps – Financials 
Trainings and certifications:
· Lean and six sigma Certified.

· Fundamentals of Supply Chain Management.

· Interpersonal skills for success.

· Effective Time Management.

· Excel Course Content (Basic & Advanced)
EDUCATION:
· M.B.A (Finance) from Amjad Ali Khan School of Business administration Osmania University 2007-09
· B.Com from St Joseph Degree College Osmania University in 2003-06.

PERSONAL PROFILE:
Date of Birth

: 
10-Aug-1985.

Languages Known
:
English, Hindi and Urdu.

Visa status

:
Employment Visa
