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Islam 
Islam.162913@2freemail.com 
 

Career Objective:
Seeking a challenging career in a reputable organization, in the field of finance, auditing where I could utilize my experience and earned skills. 
Work Experience:
Remas Language Schools

Financial & Administrative Manager
March 2017 till present

Scope of work encompasses:
· Managing the Human Resources department.
· Managing the Student Affairs department.

· Managing the Purchasing and Stores departments.

· Managing and explaining reports, budgets, accounts and financial statements.

· Producing long-term business plans.

· Undertaking research into pricing, competitors and factors affecting performance.

· Controlling income, cash flow and expenditure.
· Assist management in the formulation of its overall strategic direction.
· Developing and managing financial systems, managerial models.

· Carrying out business modeling and risk assessments.
· Ensure full compliance with company standards and safeguarding of company assets.

· Liaise with and manage the annual statutory audit work as well as tax reporting. 

· Manage key relationships with other group companies as well as third parties such as banks, consultants, business partners, etc.

· Manage various committees of the tenders and practices.
· Create additional analyses and reports as requested by management.
Integrated Thebes International Schools (American , British and National).
Financial & Administrative Manager 

December 2013 – February 2017
Scope of work encompasses:
· Managing the Human Resources department.
· Managing the Student Affairs department.

· Managing the Purchasing and Stores departments.

· Managing and explaining reports, budgets, accounts and financial statements.

· Producing long-term business plans.

· Undertaking research into pricing, competitors and factors affecting performance.

· Controlling income, cash flow and expenditure.

· Developing and managing financial systems/models.

· Carrying out business modeling and risk assessments.
· Ensure full compliance with company standards and safeguarding of company assets.

· Liaise with and manage the annual statutory audit work as well as tax reporting. 

· Manage key relationships with other group companies as well as third parties such as banks, consultants, business partners, etc.

· Manage various committees of the tenders and practices.
Makaseb Food Investments S.A.E.

Financial Manager 

November 2011 – November 2013
Scope of work encompasses:
· Manage the day-to-day operation of the Finance Department including supervision of accounting team.
· Ensure full compliance with company standards and safeguarding of company assets.
· Manage the preparation of monthly MIS reporting system. 

· Present and discuss financial results with Senior Management.
· Invest funds.
· preparation of annual budgets and oversee compliance and prepare budget vs. actual analysis.
· Liaise with and manage the annual statutory audit work as well as tax reporting. 

· Manage key relationships with other group companies as well as third parties such as banks, consultants, business partners, etc.
Baker Tilly International  Wahid Abdel Ghaffar & Co.(Public Accounting & Consulting)
Senior Auditor

July 2005 – October 2011
Scope of work encompasses:
· Planning audit engagements and assessing associated risk..
· Audit Financial Statements of clients.
· Managing audit team. 

· Performing Analytical Procedures.
· Conducting substantive testing to client's financial and operational data
· Prepare Financial Statements in accordance with Egyptian Accounting Standards. 

· Assessing & Testing the Internal Control Environment and Discussing. Weaknesses to Clients. 

· Prepare Management Performance Reports (Management Letter).

· Conduct assets and inventory counts.
· Mentoring and developing the junior staff. 

Selected audited companies:
Banking and Financial services:
· Banque Masr.
· SAIB Bank.
Hospitality:
· Ghazala Hotel.

· Ghazala Garden Hotel.
· Grand Hotel.
· Grand Resort.
· Host Mark Oriental Resort. 

· Palm Beach Resort.
· Swiss Restaurants.
· South Sinai Company for Hotels.
Manufacturing:
· Qena Cement.

· Arab Polivara Spinning & Weaving . 
· Domty Food Industries Co.

Trading:
· Mido International Trading Company.

· Techno Wave Trading Company.
Real Estate:
· Al- Asher for Development & Investments Co.

Non For Profit Organization:
· Public work project funded by Swiss Fund for Development.

Courses:
· Basic Auditing Skills.
· Planning for Auditing Operation.
· Evaluation of Client Risk & Control System.

· Evaluation of Internal Control System.
· Hard close Technique.
Computer Skills:
· The Ability to deal with Microsoft Office Applications (Latest Editions).

 Personal Data:
· Date Of Birth:    2/12/1981.
· Nationality:        Egyptian.
· Marital Status :  Married.
· Military Status: Exempted. 

Education:
Faculty:               Commerce & Business Administration.
University:           Helwan.
Degree:                 Bsc in Accounting.
Overall GPA:       Good.
Graduation Date:  May 2005.
Language Skills: 
· Arabic:     Mother Tongue.

· English:   Good (writing & speaking).
Reference will be finished upon request.
