CV No: 978114
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 

Objective 

To work with a professional organization that offers a good working environment so as to achieve maximum performance, stronger work management skills and ample learning opportunities for career growth.

Qualification 

B.com (Bachelor of Commerce) in South India, at Bharathidasan University - Tamil Nadu, 1990

India.
Experiences : 

Abu Dhabi
Profession : Accountant  (From 2011 to 2013 February )
Job Profiles :
   Involvement in day-to-day accounting operations.

   Preparing month-end closing schedules and reconciliations.

   Handle full set of accounts including general ledger, journal, accounts payable & receivable, daily bank reconciliation etc.

   Prepare stock count & stock required reports on weekly basis.

   Assisting in monthly management reporting and analysis.

   Banking & Petty Cash Handling and Finance Control

   Inventories Maintenance.

   Capability in dealing with different people.

   Trial Balance and Preparing month-end closing schedules and reconciliations.
Trust Building & Electrical Material Trading – Abu Dhabi. (Oil Field Materials Supplier)
Profession : Purchase & Sales and Assistant Accountant – 2008 to 2011
Job Profiles :
   Getting Inquiries from Major Oil Companies (Adgas, Zadco,Takreer etc.)

   Price Quoting, and Collect the Purchase Orders
   Import Materials from Multinational Countries.

   Material Clearence from the Both Ports

   Purchase Materials from Local & International

   Evaluate quotations to determine the best source – supplier considering terms and conditions, price and specifications.

   Deal directly with suppliers related to purchase of different items.

   Well known the Suppliers of All Materials available in International & Local Market

   Billing, Invoicing, and Book Keeping of Customers and Suppliers records.
Colombo Stores – Textile Shop – India
Profession           : Cashier  (From 2007 to 2008)
Job Profiles :
   Banking & Admin works

   Petty Cash Handle

   Purchase and Inventory control
Wandle Service Station (BP – British Petroleum) – London (United Kingdom) Profession  : Cashier  (From 2002 to 2006)
Job Profiles :
   Wandle Service Station is a Petrol filling Station in United Kingdom, Southern Side-Croydon area. This Filling Station with Super market.

   In-charge / Cashier / Accountings

   Maintain the Fuel Level and Cashier- Stock Control –purchase from Wholesalers - Manage

Sales, Cash, Banking & Maintain fuel level.
Alsons Impex  Pvt. LTD – (Sea Food Exporters) Profession : Cashier   From 1996 to 2001)
Job Profiles :
   Administration works.

   Manpower Recruitment.

   Invoice Preparing.

   Customs Clearing.

   Transportation Arrangement.
M/s. New Colombo Stores    (Retail Textile) Profession : Cashier                From 1991 to 1996
   Accounts cum Assistant Manager

   Managing the purchase of all types of Textile Goods.

   Goods Budgetary Control.

   Accounts Maintenance.
Computer Literacy 

	
	Office Applications           :
	MS Office (Word, Excel, PowerPoint)

	
	Operating System :          :
	MS Windows Family

	
	Email & Internet               :
	MS Outlook, Internet Explorer

	
	Computer Hardware        :
	Troubleshooting & Installations


Hobbies 

       To know more knowledge about the New Technology from the Internet.
Personal Details 

Nationality                        :          Indian

Marital Status                   :          Married

Languages familiar          :          English, Tamil, Malayalam, Hindi

DECLARATION
I hereby declared that the above information are true and correct to the best of my knowledge &

believe. 






