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	· 
	Objectives

Intend to attach, grow & consolidate in a professionally managed and growth oriented organization, which concentrates on client relations and requires quick learning capabilities, while concurrently upgrading attitude, skills and knowledge through teamwork and leadership and to achieve the common organizational goal including my growth.
skills 

· Team player with accounting and administration expertise with vast exposure to various business functions.

· Can adapt quickly to varying business cultures.

· Quick at learning new concepts and technologies and putting them to use.

· Good communication and interpersonal skills. 

· Strong organizational skills and ability to manage multiple tasks in parallel.

Education

Anna University, Chennai, India 

Master of Business Administration (MBA-Finance)
University of Mahatma Gandhi, Kerala, India 

Bachelor of Science (BSC) 

Professional profile 

Company/Firm

Country

Designation

Period

Accounts 
Cochin - India
Accountant 
20 Apr to 20 Feb 2013
experience

Accountant |M/s Accounts ( Accounts Contractors )

April 2012 – February 2013– M/s Accounts is the leader in Accounts Industry in India having solutions to all type of accounting requirements. 

The key areas handled by me are :-
· Accounts Payable – Local - Payment of suppliers bills on due date and the reconciliation of their accounts. Monitoring of sub contractors job according to their terms and conditions. Payables of rent, telephone and mobile bills and electricity and water.
· Treasury Dealing – Preparation of Fund Flow statements on daily basis and reporting to Finance Director. Monitoring cash flows from various showrooms, disbursement of salaries, remittance of cash and cheques to different banks, cheques discounting, Tender & Performance bonds, bank guarantee’s and online banking.Handling Petty cash payments & receipts and daily reconciliation and reporting to the Finance Director.
· General Accounts – Posting of Journal Vouchers, Bank & Cash payment vouchers. Monthly Bank reconciliation statements which covered almost 10 bank accounts. Forwarding debit notes to the principals for Purchase Rebates/Shortages etc. Compilation of group accounts and Business unit wise profitability statement analysis and reporting to Finance Director.
· Pay Roll – Monthly processing of Pay roll through Real Soft and generation of WPS files. Uploading the files through WPS System to the bank for payment of salaries on due date.

· Finalization & Audit – Closing of Books of accounts of all divisions inside the company by passing all necessary provision entries, preparation of all schedules, compiling and preparation of Trial Balance, Profit & Loss Account, Balance Sheet, Fund Flow/Cash Flow and making it ready for Audit as per International Accounting Standards. Liaising with auditors and attending their queries and providing satisfactory explanations for the smooth and timely completion of audit. 
· Additional Jobs– Maintaining all files relating to the company like Memorandum of Association, Power of Attorney, Contracts with Principals/Suppliers, Trade Licenses and th
IT/ERP EXPOSURE
· Worked in Tally ERP 9, 7.2
· Worked in Microsoft Office Tools.
STRENGTHS/GROWTHS/ACHIEVEMENTS
· Ability to work under pressure in fast-paced, time-sensitive, challenging environments.

· Strong planning, coordinating and problem solving abilities.

· Willingness to interact with and work in a team.

· Strong accounting and system knowledge.

· Capability and capacity to scrutinize records and supervise others.
Personal details
· Date of Birth: 08thJuly 1989
· Sex                         : Male

· Nationality              : Indian

· Marital Status          : Single
· Languages known    : English, Hindi,  Malayalam and Tamil

other specifications
· Visa Status : Visit Visa
declaration

Iherebydeclarethatallthefactstatedaboveis trueandcorrectinbestof my knowledgeandbelief.
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