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RESUME
CV No: 979686
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 


	CAREER OBJECTIVE
	Seeking a challenging position in Accounts, Finance, Audit and Management in a reputed organization, which appreciates professional approach, education, innovation, and sense of creativity, where I can utilize my knowledge, various skills, & experience in contribution towards fulfilling the company’s growth objectives, develop my career and excel in the related field.


	PERSONAL PROFILE

DUBAI
Sep 2013 to Present
AL MERDASS GENERAL TRADING                            ABU DHABI

 Sep 2011 to Sep 2013
DUNKIN DONUTS      Lahore Pakistan

Feb 2011 to Sep 2011

INTERNSHIPS                    And                                    Others
CURRENT ACADEMICS

	I have done Masters of Accounting and Finance, Finance Specialized from Institute of Accounting and Finance, University of the Lahore Pakistan. I have 4 years of Professional experience in Audit, Accounts, Finance and Sales Supervision.
Accountant-cum Sales Supervisor 
· Responsible for management of company’s Accounts, finance and Sales Supervision which include system & procedure implementation, cash flow management, internal control, inventory, account payable and account receivable, bank reconciliation and payroll management.

· Directing and coordinating other accountants and clerical staff performing accounting and book keeping tasks.

· Verifying internal company’s transactions.

Accountant-cum Counter Sale 
· Preparation of vouchers (Accounts receivable, accounts payable, Cash and Banks transaction and General) at daily basis and entering data in Company’s customize software.
· Establishing, Modifying, Documenting and coordinating implementing accounting procedure and roles.
· Participating in preparation of project reports, monthly, quarterly and yearly.  
· Handling Banks balance, Managing Debtors and creditors and Preparing Bank reconciliation statement.

· Quarterly and yearly internal audit of stock and assets, inventory control and checking.

· Preparation of stock report and evaluation of stock.
· Reporting and co ordination with Accounts and Finance manager.
Accountant

· Worked as full accountant for 7 month in DUNKIN DONUTS Pakistan.
Internal Auditor
· One year Internship as Internal Auditor during Master study in BUSINESS MANEAGEMENT Firm Lahore, Pakistan.
· A deep search base thesis on Internal Audit with personal experience.

MSc (Accounting & Finance) MBA
(The University of Lahore Pakistan)

Majors Subjects

· Business Financial Planning 

· Business Financial Decision

· Financial Statement Analysis

· Financial Management

· Financial Reporting

· Human resource management

· Total quality management

· Principles of management
Bachelor of Commerce (B.Com)
(University of the Punjab)

Majors Subjects

· Accounts

· Auditing

· Business Law


	IT AND PERSONAL SKILLS
LANGUAGES
DRIVING LICENSE

	Computer Skills:
· Microsoft Office
· SPSS (Statistical Package for the Social Sciences)
· Accounting Software – Peach Tree and Tally
· Windows XP, 2000 & Windows-7
· Internet and E-mailing.
· Others customize Accounting Software
Personal Skills:

· Good interpersonal skills, communication skill, team spirit and continuous learning approach.

· Process oriented Analytical skills and flexibility to adapt in dynamic industry.
· Experience to lead, motivate, train and manage a large size team.
             Languages
Level

              English        
                                Excellent (writing and Speaking) 

               Urdu                                           Excellent (writing and Speaking)

               Arabic                                         Specking (Poor Specking)

               Punjabi                                       Excellent (writing and Speaking)
Valid UAE Driving License



	PERSONAL INFORMATION


	Date of Birth

:
October 5, 1988
Marital status

:
Single 
Visa Status

:
 Residence VISA\

	REFERENCE
	References are available Upon Demand.


