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	Professional Résumé 
	

	Date of Birth:
	 18
	-
	July
	-
	1978
	Age: 
	34
	Years
	

	
	
	

	
	
	
	
	
	
	

	
	
	




	Objective: 
	Seeking a challenging opportunity to demonstrate my skills and abilities and aim for simultaneous achievement of professional and personal goals in a rewarding organization offering career growth and professional development.






Professional Career Summary:  

	Professional Certification
: 
	ACMA; APA; CA-Inter

	Academic Education
: 
	B.Com 

	Work Experience
:
	Duration
	Organization & Designation 

	Oct 2011 – Feb 2013
	Co, Chartered Accountants,  Audit Senior  

	Aug 2009 – Oct 2011
	BDO Pakistan, Chartered Accountants,
Audit internee.

	Aug  2007 –  June 2009 
	Shahzad Malik and Co, Cost and Management Accountants, Manager Accounts & Tax.

	Feb 2002 –  July 2007 
	National Fertilizer Marketing Limited (NFC), Assistant Manager.

	
	




Work Experience 

	Organization
:
	Co, Chartered Accountants.

	Organization Type
:
	Auditors, Tax and Management Consultants

	Designation
:
	Audit Senior

	Tenure
:

	October 2011 to February 2013

	Location 
:
	Kabul, Afghanistan 

	Area(s) of Experience
:
	Finance & Accounting, External Audits, Internal Audit, Assessments. 

	Reporting to
:
	Senior Manager (Audits) 

	Responsibility
:
	Audit & Assurance, Preparing and Finalizing Accounts, Supervision etc. 

	Span of Control
:
	2 to 4 staff members, depending on the assignment. 

	Brief Job Description
:
	· Planning, supervising and guiding the audit team.
· Conducting external audits, internal audits, assessments and other accounts related tasks entrusted by the management.
· Finalization of the audits
· Preparation and finalization of the Financial Statements.




	Organization
:
	BDO Pakistan, Chartered Accountants.

	Organization Type
:
	Auditors, Tax and Management Consultants

	Designation
:
	Audit Internee

	Tenure
:

	August 2009 to Oct 2011 

	Location 
:
	Islamabad, Pakistan 

	Area(s) of Experience
:
	Finance & Accounting, External Audits, Internal Audit, Assessments. 

	Reporting to
:
	Senior Manager (Audits and Assurance) / Manager (Audits), Audit Incharge

	Responsibility
:
	Audit & Assurance, Preparing and Finalizing Accounts, Supervision. 

	Span of Control
:
	1 to 2 staff members, depending on the assignment. 

	Brief Job Description
:
	· Performing reviews, financial and cost audits assigned.

· Performing audit procedures as per instructions of audit incharge.

· Finalization of the audits.
· Completion of audit file.




	Organization
:
	Shahzad Malik and Co, Cost and Management Accountants.

	Organization Type
:
	Auditors, Tax and Management Consultants

	Designation
:
	Manager (Accounts and Tax) 

	Tenure
:

	August 2007 to June 2009 

	Location 
:
	Rawalpindi, Pakistan 

	Area(s) of Experience
:
	Finance & Accounting, Taxation 

	Reporting to
:
	Senior Manager (Accounts and Tax)

	Responsibility
:
	Preparing and Finalizing Accounts, Supervision  of Income Tax and Sales Tax records and returns 

	Span of Control
:
	2 staff members including one assistant manager 

	Brief Job Description
:
	· Preparation and finalization of accounts and financial statements of the clients.
· Preparation of Income Tax records and Income Tax returns.
· Supervision of the preparation of sales tax records and returns.
· Manage and supervise daily operation of accounts payable, accounts receivable, business license, cash receipts, general ledger, payroll and utilities.



	Organization
:
	National Fertilizer Marketing Limited (NFC)

	Organization Type
:
	Fertilizer Marketing Company, Owned by Govt. of Pakistan

	Designation
:
	Assistant Manager  

	Tenure
:

	February 2002 to July 2007 

	Location 
:
	Lahore, Pakistan 

	Area(s) of Experience
:
	Accounts, Distribution and Marketing 

	Reporting to
:
	Regional Manager 

	Responsibility
:
	Perform different tasks assigned by the senior management 

	Span of Control
:
	 4 staff members 

	Brief Job Description
:
	Served in different departments including marketing, distribution and accounts, some of the main responsibilities as an accountant included,

· Preparation and maintenance of the dealer’s records.
· Preparation and management of the petty cash registers.
· Preparation and submission of monthly reports to the Head Office. 




Professional Certification & Academic Education

	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	APA
	PIPFA 
	Finance & Accounting 
	2012

	2
	CA – Inter
	ICAP
	Accounting and Auditing
	2009

	3
	ACMA
	ICMAP
	Management Accounting 
	2008

	4
	B.Com 
	University of the Punjab
	Commerce 
	1998

	5
	F.Sc 
	Rawalpindi Board
	Pre. Engineering
	1996

	6
	SSC
	Rawalpindi Board 
	Science 
	1994



Computer Skills 
	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	MS Word
	Excellent 
	Currently Using 

	2
	MS PowerPoint
	Above Average 
	Currently Using

	4
	MS Excel
	Excellent 
	Currently Using

	5
	Tally 9
	Above Average
	2012

	6
	QuickBooks 
	Excellent
	2011

	7
	Microsoft Dynamics GP 10
	Above Average
	2011

	
	
	
	


Professional Development 
	Sr.
	Workshops / Seminars 
	Year

	1
	Workshop on Audit Process Tool
	2011

	2
	Financial Modeling Session
	2011

	3
	Workshop on Fraud Examination and Forensic Audit
	2011



Social Membership & Co-curricular / Leisure Activities

​​​
	Sr.
	Description of Activities 

	1
	Reading Books 

	2
	Gym Training

	3
	Gardening


Personal Information

	
	

	Membership No.
:
	A -  4427 (ICMAP), A - 5503 (PIPFA)

	Marital Status 
:
	Married

	Visa Status
:
	Visit Visa

	Religion
:

	Islam

	Language Competency 
:
	English, Urdu, Punjabi
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