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CV No: 981684
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 

BIOGRAPHICAL DATA

Date of Birth
: Apr 06,1986



Nationality
:  Indian


Place of Birth
: Siddipet, Hyderabad


Legal Status
:  Single  



              Religion              
:  Hindu



                      
                             Sex
              :  Male        

CAREER OBJECTIVE

Seeking a responsible and challenging position within a growth-oriented organization where my skills, education and experience can be utilized with my full potential.

Personal Profile

· Organized and confident, with an interest in people

· High knowledge in computer (MS Word, Power point, Excel)

· Adaptable with transferable skills

· Able to prioritize and meet deadlines 

· Efficient and highly motivated

· Willing and friendly approach to peers

· Able to work on my initiative or to demonstrate a high level of team contribution

· Able to meet targets

· Good in oral and written communication skills

· Willing to be trained


WORK EXPERIENCES

ACCOUNTS Executive 
Leading Company
Finance Department 

October 2012 – December 2013
Duties and Responsibilities:
· Reports  directly  to the  Accounts Manager  &  Factory Manager.
· Maintains & prepare Inter Branch Reconciliation on regular basis.

· Maintaining Petty Cash (Imprest details)

· Perform accounts payable functions for company expenses, Managed vendor accounts, generation weekly on demands cheques.
· Making Cheques for supplier.
· Maintains Attendance Register and Coordinated monthly payroll functions for 50+ employees. 

· Maintaining &  Preparing daily, weekly and monthly  Stock details

· Liasoning with the Sales Tax Department

· Maintenance of Daily Sales Record.

· Preparing of MIS reports (related to Sales, Purchase, expenses  and Transportation) on Weekly & monthly basis.

ACCOUNTS OFFICER 

NAVARATNA CROPSCIENCE PVT.LTD. 

July  2011 to September 2012  
Duties and Responsibilities:
· Maintenance of day to day operations

· Handling the Petty cash

· Preparation of Bank Reconciliation Statement

· Proficient in the area of Accounts payable activities

· Maintain the Stock details of daily basis

· Liasoning with the Sales Tax Department

· Calculation and Preparation of monthly VAT Returns

· Preparing monthly MIS reports for presentation during the board meetings
· Generated income statements, balance sheets, general ledger, checks and reports and performed the duty of maintaining received and deposited monthly utility checks
· Assist in the preparation of supporting schedules for auditors
· Having experience on Tally.ERP
  ACCOUNTS OFFICER
 BOJANPALLI & ASSOCIATES 

 Cost Accountants, Hyderabad.

 June 2009 to June 2011
Duties and Responsibilities:
· Maintenance of Day to Day operations of Clients

· Bank vouchers adjustment and Bank accounts reconciliation

· Participating in the Preparation of client’s financial statements and reports

· Preparation of VAT Returns

· Planning and Organizing internal audit functions like audit plan

EDUCATION:
· MBA (Finance) Master of Business Administration from Osmania University, Hyderabad in 2009.
· Bachelors’ of Commerce (Graduation) B.Com from Osmania University, Hyderabad in 2007.
· Intermediate (+12) from Vishwa Shanthi Junior College, Siddipet in 2003.
· SSC from Government High School, Siddipet in 2001.
  OTHER QUALIFICATIONS:
     .    Accounting Package     :   Tally, FOCUS & WINGS

     .    MS – Office                  :   Word, Excel & Power Point

     .   Operating System         :    Windows 98/2000/2003/2007/XP/NT/ME

  PROJECT DETAILS:
    .     Project Name          :      Role of Mutual Fund Industry in Indian Economy
    .     Company                :      RELIGARE at Hyderabad

    .     Duration                 :      60 Days

    .    Team Size               :       Single

ACHIVEMENT S:

· I   had done ANDHRA BANK   Auditing project with my team in the year 2010
