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	objective

	
	I want to be associated with a growth-oriented organization in Finance, Accounts and Audit sector, where I may flourish my career without any fear by applying my utmost theoretical and practical knowledge.

	academic Education 

	
	2004
University of Karachi


Karachi.
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B.Com  

             With 2nd Division
1999
Board of Intermediate Education


Karachi.

      [image: image3.png]



H.S.C (Science)  

      With 2nd Division

1997
Board of Secondary Education


Karachi.
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S.S.C (Science)  
            With 1st Division

	working Experience

	
	Feb -2010 to – Continue.

  [image: image5.png]


  as an “Accountant General”

Key Responsibilities:

· Preparation of Financial statement.

· Quarterly and half yearly accounts preparation and submission to the bank.
· Dealing with banks for corporate facility.

· Correspondence with banks regarding T/R , LBD , L/C, collection documents.

· To manage the bank records like L/C, LBD, T/R collection documents, PDC chques and bank reconciliation also.

· Correspondence with suppliers in China and France for import including clearing forwarding with appointment of forwarders.

· Refund Claim
· A/C Receivables

· A/C Payables

· Bank Reconciliation

· Invoice making 

· Petty Cash

March -09 to – Sep - 09.
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  J&B Perfume Industry U.A.E. as an “Accountant”

Key Responsibilities:

· Preparation of Financial statement

· A/C Receivables

· A/C Payables

· To mange the bank records like pdc chques and bank reconciliation also.
· Book keeping

· Petty cash

· Monitoring of Sales

· Invoice making 

· Purchase control

· L/C and T/R costing 

Oct – 07 to Sep - 09
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  SINGAR PAKISTAN LTD.as an “Accounts Officer”

Key Responsibilities:

· Implementation of company’s polices & proceudres.
· Monitoring & Analysis of sales & Expenditure of shops on weekly basis. 
· A/c receivables for shop

Oct. 2006– Sep. 2007
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  DAWN BREAD as an “Assistant Accountant”
Key Responsibilities:

· Bank Reconciliation 

· Liability Control
· A/c Payables 
Sep. 2004–Sep. 2006
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  QAVI & CO. CHARTERED ACCOUNTANT as a “Senior Auditor”

Worked as a Job Incharge at following organizations:

· Hilal Confectionary (Pvt.) Ltd.

· Skyways Manufacturers (Pvt.) Ltd.

· Mall Developers (Pvt.) Ltd.

· Quality Dying (Pvt.) Ltd.

· NKR Engineering (Pvt.) Ltd.

Worked as an Internal Auditor at following organizations:

· Sareena International (Pvt.) Ltd.

· Unique Foods (Pvt.) Ltd.

· Brothers (Pvt.) Ltd.

Sep 2002–Sep 2004
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  EM EM ENTERPRISES as an “Assistant Accountant” 
Key Responsibilities:

· Financial Statement

· Book Keeping

· Bank Reconciliation

· Monthly Sales Tax Return Filling

· Sales Tax Refund Claim

· Accounts Payable

· Purchase Control

· Cash Book

· Petty Cash

	Extra curricular activities
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  Working as “Team Member” in “Bani Adam Welfare Society”  
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  Playing Cricket in “Islam Sports Cricket Club”
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  Teaching

	Computer Skills
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Tally .9
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Ms. Office (Ms Word, Ms Excel, Ms PowerPoint)
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MYOB Accounting
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Oracle (RCPS 10) 
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   Peachtree
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   ER Manager


	personal

	
	       DATE OF BIRTH
27-02-1983

       RELIGION
ISLAM

       NATIONALITY
PAKISTANI

       MARITAL STATUS  
MARRIED
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CV No: 982602


Email: � HYPERLINK "mailto:cvdba15@gmail.com" �cvdba15@gmail.com� 


Mobile: +971505905010 / +971504753686 





U.A.E  Driving License


Availability within a month
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