CV No: 984672
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 

Seeking for a challenging position (Executive / Sr. Executive) utilizing my professional experience for the organic growth of the organization and to get mutual growth & success in professional life.
An Overview

· Finance Representative with over 4 years of Experience in Banking Finance.
· Demonstrated ability to work effectively with all level of employees having strong Interpersonal Relationship.
· Exceptionally well organised with a track record that demonstrates self-motivation, creativity and initiatives to achieve the set goals.

· A quick learner with the ability to work under pressure and meet deadlines.

· Possess exceptional team spirit thereby helping in the easy achievement of the organizational & personal goals.

· Excellent people management and communication skills that have been honed through managing multi skilled teams. 
ACADEMIC
· MBA (Finance) from Institute of Technology and Management, Mumbai in the year 2010.

· B.Com from Mumbai University in the year 2006. 

· H.S.C. from Mumbai Board in the year 2003.

CERTIFICATIONS
· Passed Tally 7.2 course with 1st Class.
· Diploma in Financial Management from Welingkar Institute of Management Development & Research in the year 2007
Work Experience
PRESENT EMPLOYMENT
Working as an Officer- Cash Management Services – Operations Since 17th July 2010 till 8th March 2013.

Banking Operations
· Complete handling and Knowledge of all the Payment products inclusive of Physical and  Electronic Payments

· Handing End to End Dividend Deals for Corporate Clients and Government PSUs.
· Master Updation: Various Master Updation in Cash@Will system for Physical payments like Cheques, warrants and DD’s and E-payment (Indus direct system) for outward RTGS and NEFT.Master Updations along with creation of accounting and pricing templates 

· Complete Payment Deals: Handling of complete payment deals inclusive of Warrants, DD printing, NECS and ECS updation.

· Bulk printing and Multi Location Printing: Handling of bulk printing through Cash@will system for products Cheques and DD’s. 

· Inventory Handling: Ordering of Inventory of Cheques and Demand Draft and having track of the same. Handling of Inventory bill. 

· Handling of Correspondent Banks Bill: Payments of monthly bills of correspondent banks. 

· Coordination with Relationship Manager and Branches

· Reconciliation Activity: Reconciliation of various accounts like DD’s and Warrants in Equation system. 

· Funding: Funding of various accounts for bulk demand draft printing and RTGS transaction in Core system. 

· Handling of RTGS and NEFT through manual entries and bulk upload in Equation System. Authorization of bulk RTGS, Fund Transfer and NEFT. 

· Dealing with RBI Team:-For MICR band approver of MICR printing and Warrant printing.

· Artwork approvals of Warrants: Checking the format of warrant as per RBI format. 
PREVIOUS EMPLOYMENTS
1)   Worked with State Street Syntel Pvt Ltd. As an Associate from September 2008 till July 2010
· Portfolio Reconciliation with a special focus on Transaction Lifecycle Management (TLM).

· Daily & Monthly Reconciliation in Excel. Looking after Wealth Management Services.

· Resolving exceptions related to Trade.

· Reconciliation Cash (daily) & Position (monthly) basis.

· Maintenance of General Ledger & Trial Balances.

· Responsible for sending daily MIS & Reporting to the Functional team in State Street (USA).

· Completion of every task within the timeframe taking deadlines into consideration.

· Providing training to the new members.

· Quality check of accounts.

· Data downloading from custodian sites.

· Posting of valid exceptions into books of accounts.

· Research on reasoning of exceptions.
2)   Worked with BNP Paribas Bank as Back office Executive, from November 2007 – June 2008
· Processing of the outstation cheques of corporate clients to their respective branches.

· Liquidation of the Funds

· Keeping the record of the local cheques.

· Coordinating with the banks for the funds transfer.
Corporate Social Responsibilities
· Taken initiative in Sustainability Week organized by Corporate & Global Market Operations.

· Out reach Program Undertaken by Corporate & Global Market Operations.
Achievements
· Academic Achievement - Won 1st prize in Intercollegiate Skits and Jingle competitions
· Corporate Achievement – Won 3rd Prize for exemplary performance for the period January – March 2012.
PERSONAL VITAE

Date of Birth

: 4th June 1985
Languages Known
: English, Hindi, Marathi & Tulu 
Hobbies



: Reading & Listening to Music
Declaration

           I hereby declare that all the above given details are true to the best of my knowledge and belief.
