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CAREER OBJECTIVE
Willing to join a growing organization for growth and challenging position in the field of ACCOUNTS & FINANCE with flair of learning advancement, which will utilize qualification culminating into a rewarding career.

PROFESSIONAL EXPERIENCE









A Group-(Dubai, UAE)

DISTRIBUTOR and RETAILER

From 31-10-2011 till 31-03-2013


As Senior Account
JOB DESCRIPTION

· Analysis and Authorization of Entries for Posting in Software

· Bank Reconciliations

· Intercompany Accounts Reconciliation

· Intergroup Accounts Reconciliation

· Treasury Function-(CASH Requirement, Bank and Funds Management)

· Control of All Payments

· LC Documentation, Import Estimated & Actual Costing

· Checking of Purchases and Sales

· Trust Receipt TR Account Management.

· Product Pricing (With Respect to Customer)

· Payroll Preparation (70 Employees)

· Preparation of Financial Statements
· Audit Working

· All Correspondence related to above Functions

M/s HEALTH & HYGIENE PRODUCTS

MANUFACTURING CONCERN

(Karachi, Pakistan)

From 08-05-2006 till August-2011

As Manager Accounts & Finance
JOB DESCRIPTION

· LC Documentation, Import Estimated & Actual Costing

· Product Pricing

· CASH Fund and Bank Fund Management

· Control of All Receivables and Payables

· Monthly Filing of Sales Tax and Excise Duty Returns

· Preparation of Financial Statements, Forecast, Projection & Budgeting

· Internal & External Audit (Sales Tax, Excise and Income Tax) Working

· All correspondence related to A/c or Finance

· Management and Upgrading of Accounting Software

M/s RAZIKI PRIVATE LIMITED


IMPORTERS & INDENTORS
From 30.11.04 till 28-2-2006
As Assistant Manager A/c & Finance
JOB DESCRIPTION

· Cash & Bank Reconciliation statements

· O/D, & RF Account maintenance

· Import Estimated & Actual Costing

· Preparation of Annual Financial Affairs

· Preparation of Audit

· All Correspondence related to accounts or finance department

M/s OCEANIC SURVEYORS 


SURVEYORS & Loss Adjustors

PRIVATE LIMITED



As Head of Accounts
From 20-09-2003 till 05.11.2004
JOB DESCRIPTION

· Checking of Cash Books&Bank Reconciliation statements

· Checking of Vendors Bills & Making of Cheques

· Preparation of Monthly Payroll

· To Look after Three Branches-Accounts Matters

· All Correspondence related to Accounts department

PROFESSIONAL and COMPUTER SKILLS







· In depth Knowledge of FINANCIAL STATEMENTS preparation (Balance Sheet, Income Statement, Trading P & L Account, Changes In Equity Statement & Notes to Balance Sheet and Income Statement)

· Knowledge of Computerized Accounting
Pact Software, Account Master,

· Knowledge of MS Office; Word & Excel
ACADEMIC PROFILE








· M.P.A. 




Major in Finance

· B.COM




Karachi, PAKISTAN

PERSONAL INFORMATION









· Date of Birth


14thday of July 1975

· Marital Status


Married
· Communication skills

English, Urdu, Hindi.

· Current & Expected Salary
AED5500.00,

Expected Salary AED8,000.00 Negotiable.

REFERENCES: Will be furnished upon request.
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