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CV No: 988308
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 

	CAREER OBJECTIVE


To pursue a challenging and growth oriented career in the areas of Finance, Audit, and Business

Administration.
EDUCATION

Qualification


:
B.Com (University of Calicut 2011)

Computer Operator &Programming Assistant
 (Industrial Training Department 2008)

Plus Two (Kerala HSE Board 2007)
SSLC (Kerala Secondary Board 2005)

Percentage of Marks Obtained:
B.Com-56%






Copa-64%

Plus Two-67%

SSLC-68%
	IT SKILLS


· Completed a Certificate Course in MS Windows, MSWord, Email & Internet, C++, Fox Pro, (Programming Languages), System Maintenance (Hardware & Software), Data Entry Operating from Industrial Training Department.
· Work Exposure to Computer Accounting Packages like Tally ERP 9.0, QuickBooks, AccroBis.
TECHNICAL PROFILE

Professional Accounting Training
· Successfully completed a training in Manual and Computerized Accounting 
FromIPA Trissur, an ISO 9001-2000 Certified AccountantsTraining Institute.
RELEVANT EXPERIENCE 
Industry
:  KUNNATH MARBLES & GRANITES (ISO 9001-2000)
Description         :  Leading Marbles, Tiles&Granites Dealers and distributors in India.
Designation
    :  Accountant
Duration
    :  From last 2 Years.

Responsibilities:

· Maintaining their day–to-day records.
· Preparation of Day Book.
· Performance of the Cashier field.
· Preparation of Bank Reconciliation Statement.
· Entering the Purchase and Sales related entries.
· Maintaining for the Debtors and Creditors List.
· Follow up of Debtors List.
· Assist with payroll administration.

· Monitor and resolve bank issues.
· Review and process expense reports.

· Assist with preparation and co-ordination of the audit process.

· Monthly closings and preparation of monthly financial statements.

· Assist with implementing and maintaining internal financial controls and procedures.
· Submission of Monthly sales tax Returns.
· All other office works.
	LANGUAGES


English

: Read/Write/Speak

Arabic


: Read/Write

Hindi


: Read/Write

Malayalam

: Read/Write/Speak

	HOBBIES


Reading News Papers, Books, Magazines, Browsing Internet, Social Network Sites,
Playing, Travelling and Walking etc.

	PERSONAL DETAILS


Date of Birth         
: 21/03/1989
Nationality                  : Indian

Marital Status        
: Single 

Visa Status

:Visit Visa
DECLARATION

I hereby declare that all the information furnished above is true to the best of my knowledge and belief. I request you to consider me as a proficient candidate, and if an opportunity is given to me, I will prove my worth.
