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CV No: 989250
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
1. OBJECTIVE :

I possess a top-notch career history with more than 8 year experience in the field of accounting and computer, with unique combination of expertise in handling computerized accounting system. My career objective is to advance in the same field with a suitable position.

2. Activities  & Values :

During my tenure of employment with demonstrated record of success, I have gained commendable strengths and traits such as strong/advanced accounting  & computer skills, resourceful & intelligent with logical thinking  & strong analytical skills, good interpersonal & international living experience with cross-cultural communication skills, highly self-motivated & self-confident, quick & independent learner, creative & energetic with a strong sense of urgency & responsibility, intellectual curiosity and also problem solving dynamic team player with collaboration.

3. Personal Details : 

Date of Birth 
:
21st May, 1976

Civil Status
:
Married with 2 child

Country

:
Sri Lankan

Place of Issue
:
Colombo

Visa Validity
:
upto May 2013 ( UAE )

4. Education and Qualifications :

· E-learning program from SUPREME GLOBAL excel 2007 formulas and Functions in October 2010

· E-learning program from SUPREME GLOBAL Being and Effective Team Member in October 2010

· E-learning program from SUPREME GLOBAL Presenting Successfully in October 2010

· Computer Software Engineering, awarded by Aquinas in August 2007

· Holder of a bachelor’s degree in Commerce, awarded by the University of Colombo in Oct 2000.

· G C E Advanced Level Examination in April 1997

· The polytechnic Ltd, Typewriter AT 20 wpm in May 1995

· G C E Ordinary Level Examination in December 1993

5. Work Experience :

· Leading Company, Sharjah

· Position for Operations AXAPTA coordinator from 01 July, 2010 until 21 April, 2013 within the logistics Business Units. 

· Held the positions of accounts clerk – Receivables from 27th July,2008 until 30th  june,2010
· Gulf Stevedoring Contracting Company Ltd. – Jeddah port, Saudi Arabia

· System administrator Since from August 2006, until June,2008

· Our company is owned by Jeddah Islamic Port which handes 2 types of projects namely North Terminal and South Terminal. It deals with all types of containers such as loading, discharging, customs clearing and many more, to provide secure, reliable, fast and efficient service for processing of business transactions for all its clients including government agencies.

· Summary of work :

· Over the past two years, I have handled all aspects of computer related functions, from Basic Configuration to Server Management, Backup Control, Managing Accounting Hardware and Software, plus updated all the Virus Definitions. Maintained Firewall Software and Carried Day to Day Backup of Servers.

· Klevenberg ( Pte ) Ltd. ( Lucas )  - Colombo, Sri Lanka

· Accounts and Administration from April 2000, until March 2006.

· Maintaining Cash Book and General Ledger including the sub modules of Inventory, accounts Receivable and accounts Payable databases.

· Carrying out the Inventory valuation and participating in the month-end and year-end physical verification to reconcile with the inventory ledger.

· Raising customer invoices for cash and credit sales, and issuing receipts for the payments received.

· Issuing Goods Received Note (GRN) for the purchases, after confirming that it is as per the purchase order sent.

· Performing some administration tasks such as taking care of printing and stationery requirement’s etc.,

· Processing payments to suppliers, employees and & Utility bill payments.

· Liaising with suppliers and clients & obtaining monthly statements to perform the accounts reconciliation, and producing age analyses reports for management review.

· Providing necessary information for the preparation of the budget, and analyzing the raw data for the cash flow forecast.

· Maintaining and reconciliation of intercompany accounts.

6. Skills : 

· Well conversant with MS Office 2003,2007,2010 & 2013 packages specially master of Excel formulas,

· Also possess adequate knowledge in installing software,

· Troubleshooting – Printer & Pc’s, 

· Visual Basic, Photoshop, and Pc’s Sharing and network system etc., 

7. Hobbies and Interest :

· Watching Movies, playing Cricket & Swim

If I am given a chance to work under your esteemed organization I can prove myself to be honest an asset to your team

