	 CV No:  992364

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

	Objective:
	To enhance personnel power by serving an organization, susceptible to improvement by modern business practices, while maintaining the highest ethical standards.

	Executive Profile :
	CIMA (UK) & IAB (UK) Certified Accountant, creative, enthusiastic self-starter, with a diverse range of expertise in Accountancy & Finance. A hard working professional with diverse skills and experience.  A team player with leadership and ability to work effectively & efficiently with minimum supervision. Highly motivated self-starter professional with exceptional interpersonal skills, seeking a job in accountancy management position in order to drive the organization towards its desired goals. 

A dedicated individual, who has built up a reputation for repeatedly exceeding the requirements in most significant aspects of the job in due time frames, while adopting unwavering skills in time management, problem solving, decision making, judgmental and organizational financial planning,  seeking a senior executive position to leverage extensive managerial experience towards realizing corporate goals.          

	CAREER LEVEL

	Looking for :
	Management - Accountant  & Finance 

	Availability 
	Immediate 

	SKILLS

	
	· Good communication & Interpersonal Skills.

· Ability to handle changes in work environment 

· Good Knowledge of Computers.
· Ability  to work effectively & efficiently with minimum supervision 

· A team player with Leadership
· Proactively seek & learn about newly introduced products


	PROFESSIONAL QUALIFICATIONS :

	
	· CIMA – UK ( Chartered Institute of Management Accountants )

· IAB – UK ( International Association of Book Keepers)

Academic Career 

· G.C.E ( A / L ) Examination – 1997

Major – Applied Mathematics / Chemistry / Physics 

· G.C.E ( O / L ) Examination – 1994

Major –  Mathematics / Science / Commerce / Social Studies / English Language / Sinhala Language / Religion / Aesthetics )



	PERSONAL INFORMATION

	Birth Date & Age
	12th December 1978   (34 Years)

	Gender:
	Female 

	School:
	St. Bridget’s Convent 

	Nationality:
	Sri Lankan

	Marital Status:
	Married

	Visa Status 
	Husband Sponsorship 

	PROFESSIONAL EXPERIENCE

	Designation:


	· Accounts Executive
· Management Accountant 
· Accounts Trainee 

	Apr 2003
Apr 2002
Apr 2001

	July 2005
Nov 2002
Oct 2001


	Overall Working Experience: 
	Overall 3 years +  ( 2 years in UAE)

	Organization Name:
	INTERNATIONAL MARITIME L.L.C. 

	Line of Business :
	Freight Forwarders

	Designation : 
	Accounts Executive 

	Job Responsibilities :


	· Debtors, creditors and bank reconciliations.

· Debt collection from overseas agents.

· Preparation of salesman’s commission.

· Auditing and closing of jobs in a job costing system.

· Data entry to counter (tailor made) computer system.

· Preparation on management information reports. (Debtors age analysis, Job profitability analysis etc.)

· Contributed as coordinator for the ISO 9000 program.

· Prepare the final accounts of a subsidiary.



	Organization Name:
	ASIA INDUSTRIES ( PRIVATE)  LIMITED  

	Line of Business :
	Shoe Manufacturers 

	Designation :
	Management Accountant 

	Job Responsibilities :


	· Costing of New Products

· Variance  analysis 

· Month end stock takes.

· Netting of intercompany accounts.

· Valuation of daily rejects.

· Stock reconciliations.

· Authorize purchase orders.

· Factory checks on a regular basis.

· Preparing management information reports. (Contribution statements etc.)


	Organization Name:
	DIPPED PRODUCTS ( A Subsidiary of the HAYLEYS Group )

	Line of Business :
	Glove Manufacturers 

	Designation : 
	Accounts Trainee 

	Job Responsibilities :


	· Handling Petty Cash

· Preparing payment vouchers.

· Data entry to AS 400 computer package.

· Reconciliation of bank balances and other balance sheet items.

· Preparing the monthly shipment schedule and weekly outstanding receivables schedule.

· Handling of Loans given to the factory workers.

	LANGUAGES

	
	· English                

· Sinhalese    

	Interests 

	
	· Reading 
· Swimming

· Travelling 

	References available upon request.


I hereby certify that the above-mentioned particulars are true and correct to the best of my knowledge.


