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TOTAL EXPERIENCE:


6 Years (UAE 3 Years)

CURRENT POSITION: Accountant
NOTICE PERIOD : Immediately

EXPECTED SALARY: 

Above 6000 AED
LANGUAGES KNOWN:

English, Hindi & Telugu. 

PERSONAL DATA:

Date of Birth   
: 07.02.1984

Marital Status
: Married
Nationality   
: Indian

VISA Status   
: Employment
REFERENCE: 
Available up on Request
	Gulfjobseeker CV No: 992976
To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Career Objective
             Talented and hard working person with excellent experience in finance and accounting field with reputed organisations in United Arab Emirates and India using advance accounting system. Highly organized, having experience of above 6 years in field of finance & accounting with strong inter-personal skills. Ability to plan new procedures, to thrive in both independent and collaborative work, knowledge in various Accounting Softwares. Ability to adapt to any financial software package, ready for long term association, where acquires skills and knowledge can make.
Areas of Expertise
Finalization of accounts

Consolidates Statements

Financial Analysis & Reconciliation
Order Management 
Payroll Management

Month End Closings

Budgeting & Forecasting

MIS Reports

Receivables & Payables Management

Well versed in MS Office
Accounting packages
Auditing Procedure
Assets Management

Inventory Management

Employment Graph
Apr 2013 - Present         Perfumes Industry FZC

   SAIF Zone, UAE

   (Manufacturing Company)

Accountant

· Using Tally ERP 9.0.
· Maintained Oman all operations.

· Maintained HO, Oman branches petty cash.

· Reconciled Bank Statements, Customer Statements & Stock.

· Synchronized data from Oman braches.

· Maintained Sharjah Airport International Free Zone Transactions.

· Prepared MIS Reports for Management.

· Assist to internal and external Auditors

Mar 2012 – Apr 2013         Decent Printing Press LLC 

         Sharjah, UAE

                                            (Manufacturing Company)

Accountant

· Used Advanced Accounting ERP.

· Performed all kinds of accounts related works

             (Bank reconciliation statement, cash book, monthly closing entries, posting

              of prepayments, preparing of MIS reports, prepared fixed asset register)

· Preparation & controlling of sales, inventory & finance budgets.
· Payment follows up from debtors.

· Monthly payments to suppliers.

· Managed day to day accounts related activities.

· Prepared reconciliations of account payables and receivables periodically.

· Responsible for HR matters like Salary, Leave Salary, and Gratuity etc.

· Prepared documents for external audit purposes and deal with auditor.

· Followed up banks for loan, LC & credit facilities.

· Special projects assigned by management.

	Jun 2011 - Feb 2012 
                    Kimoha Entrepreneurs Ltd 
                                                   Jabel Ali Free Zone, UAE

                     (Manufacturing Company)

Junior Cost Accountant

· Used Orion (Oracle Based)

· Prepared & analyzed work orders, production report, inventory status.

· Maintained inventory reports.

· Creditors & debtors reconciliation.
· Maintained proper filing system.

Jul 2009 - Feb 2011 
                      Jaithra Foods Pvt. Ltd 


                                    Hyderabad, India

Accountant
· Used Tally Accounting Software.

· Maintained the day-to-day accounts.

· Prepared salary statement and stock reports

· Assisted and supported accounts manager in his day to day tasks.

· To ensure all filing is done in a timely and accurate manner.

· Maintained petty cash on a daily basis.

· Prepared and compiled final accounts.

Aug 2006 - May 2007 
 Usha Kiran Constructions Engineers and Contractors                                       Hyderabad, India

Accounts Assistant
· Maintained books of accounts.

· Verified purchase orders, vouchers, ledgers and invoices.

· Prepared invoices, final accounts.
· Prepared bank reconciliation statement (BRS).
Projects Summary
Project Name  : Human Resource Management Module

Software           : Ms Access
It has all topics for employees records like Employee details, Salary Details, Leave Salary Details, Experience details etc. It is very useful to calculate Gratuity, monthly salary, Leave days due calculation. It has also reports like all expiry details like passport, Visa, Driving license etc.
Project Name  : Petty Cash Module

Software           : Ms Access

This module very useful to maintain petty cash. It gives you periodical reports with opening balance and closing balance. It is also used to maintain IOU. It has advance forms for searching data in this module. This module also includes BRS.

Educational Qualifications

· Master of Business Administration, major in Finance, from Kakatiya University (2009).

· Bachelor Degree in Commerce, from Kakatiya University (2006).

· Acquired certification in PGDCA and Diploma in Computer Hardware.

Computer Skills

· Advanced Accounting ERP (Local Software), Orion, Tally ERP 9.0, Wings, Focus, Peachtree. 
· MS Office, Photoshop, Internet Applications.
· Advanced in MS Excel and MS Access

· Visual Basic 6.0 Knowledge & Hardware Basics
Declaration

  I declare that above facts are true to the best of my knowledge and belief. I will provide all the necessary documents on your demand.                                                       
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