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RESUME
KAMARUDDEEN




Contact No: C/o 0505891826
DUBAI, UAE


 

E-Mail kamarudeen.165554@2freemail.com 
_______________________________________________________________________
A quick introduction
With 11 years of experience in working with reputed businesses in the UAE, I am seeking to become an   important resource of an organization that will utilize my skills, loyalty and integrity to its best.
Professional Experience

      Company Name:  ARABIAN AUTOMOBILES (NISSAN), DUBAI, UAE (2000-2009)
      Designation         :  SALES CO-ORDINATOR
· Demonstrates products and services to customers and assists them in selecting those best suited to their needs.

· Establishes, develops and maintains business relationships with current customers to generate new business for the organizations.

· Makes telephone calls and in-person visits and presentations to customers.

· Develops clear and effective written proposals/quotations for all customers.

· Creates and manages a customer value plan for existing customers.

· Advertising and promotional trends through the reading of pertinent literature and consulting with marketing and technical service areas.

· Maintain all customer related details in the system for sales invoicing and related documents.
· Coordinate and preparing various reports in respect to sales and administrative matters
· Handled Invoicing, vehicle Insurance and Registration, arranging deliveries, stock arrangement                        and  co-ordination with sales team
       Company Name
:  SIGMA TRADING LLC, SHARJAH, UAE (1998-2000)

       Designation
:  ADMINISTRATION STAFF

· Composing and drafting documents and letters.

· Receiving E-mails, attending calls, filing documents inward and outward faxes.

· Maintaining accounts, cash collecting and depositing in the bank.

· Providing office support and trading software management.

· Attended customer queries and providing them support.

· Providing timely reports and statements to the seniors on organizational behavior and development.
  Educational Qualification

· Bachelor of Commerce (B’ Com) 
   Calicut University 

· Technical Skills
  (MS Office, Excel, Oracle System)
Personal Details

Date of Birth 

: 04/10/1975

Nationality

: Indian

Sex


: Male

Religion

: Islam

Marital Status

: Married

Languages Known
: English, Hindi, Arabic and Malayalam

Driving License 
: Valid UAE License for LMV
Declaration

I hereby declare that the above statement true and correct to the best of my knowledge and belief.
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