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Sahoo  
DUBAI

UAE

E-mail ID – sahoo.165590@2freemail.com 

OBJECTIVES :
Aim to associate with progressive organization that gives me scope to update my knowledge and skill further in accordance with the latest trends and be part of the team that dynamically works towards growth of organization thereof.

WORKING EXPERIENCE:

1) Working as an Accountant cum Administrator in M/S NISHAN INTERNATIONAL (Group Company SHAHI FOODS, BADSHAH INTERNATIONAL) Mumbai Branch from 2008
About the Organization
The company is the importer of various food products i.e Biscuits (from Malaysia, Indonesia), Chocolates (from Greece, Italy & Korea), Masafi Juice from Dubai other Juices (from Thailand)
Non-Alcoholic Beverage from Australia, Poland etc. The company’s Head Office is in Chennai, INDIA.
JOB PROFILE:
· Making entries for the day to day transactions using Tally.
· Internal checking of Cash Book, Ledger, Journal and other subsidiary books;

· Preparation of Bank Reconciliation Statement.
· Processing bills and monitoring of debtors and creditors and age wise analysis of sundry debtors.
· Preparation of periodical statements as and when required by Head Office.
· Taking care of Bank works like deposit of cash/cheque, Demand Draft, Fund transfer through NEFT/RTGS.
· Reporting to Management about daily bank balances using net banking and preparation of letters as required by the Banks and other clients.
· Inventory controls and issue of debit notes and credit notes.
· Branch Reconciliation.

Dealing with banks, share markets and field works on behalf of the company and promoters.
2) Worked as an Accountant with M/S HERMES CHEM IMPEX (P) LTD, Chennai, INDIA from April 2005 to  Dec 2007 for 2 years 9 months.
3) Worked as an Accountant with Surana Fashions (P) Ltd (Surana Group), Chennai, INDIA from July 2004 to March 2005 for 9 months.

4) Worked as an Accountant with M/S APS Technocrats, Chennai, INDIA from Jan 2003 to June 2004 for 1year 6 months.
5) Worked as an Accountant with M/S Rockwell Engineering Co. Chennai, INDIA from  Jan 1999 - Dec.2002  for 4 years.
6) 3 Years as an Audit Assistant with M/S Kumar & Raj, Chartered Accountants at Chennai, India from 1995-1998 for 3years.
Audit Experience

Responsible for completion of Audit of the Companies, Banks, Voluntary Organization and gained in depth exposure to the business practices of the following concerns

Limited Companies





Types of Audits
· Alacrity Electronics Ltd




Statutory

· Alacrity Housing Ltd




Internal Audit

Banks

· Indian Bank





Statutory

· Union Bank





Revenue

· Allahabad Bank





Revenue

Voluntary Organization
· Cosmopolitan Club




Internal Audit

7) 3 Years as an Articleship Trainee in a reputed CA Firm at Chennai, India from (1992-1995) with M/S Raja R. Kanthadai & Co, Chartered Accountant, and with M/S V.S Reddy & Co, Chartered Accountants.

ACADEMIC QUALIFICATION:

· B.COM (Hon’s) from Utkal University, Odisha State, INDIA

PROFESSIONAL QUALIFICATION:

· Discontinued Chartered Accountancy Course (ICAI)
SOFTWARE PROFICIENCY:

· Windows, MS-Word, MS-PowerPoint, MS-Excel, Internet, Tally
PERSONAL PROFILE:

Date of Birth






15-06-1972

Sex







Male

Marital Status






Married

Nationality






Indian

Religion






Hinduism

Languages Known (Speaking)



English, Hindi, Oriya, Tamil &

                                                                                                Marathi.

Languages Known (Writing)                                                 English, Oriya

Visa status 






VISIT VISA
I hereby declare that all the above mentioned facts are true to the best of my knowledge and belief.

Place:- Dubai

Date :- 




(SAHOO)  

