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	Profile


	Senior level financial professional with thorough knowledge in all areas of budgeting, financial reporting, forecasting, and analyzing. Major responsibility for inventory management, collections, computerizing manual systems and reporting financial variances and recommendations for improvement to senior management.
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	Key Skills



	· Finalization of financial statements 
· Accounts Payable Processes & Management
· Vendor Negotiations & Management
· Cash flow management
· Written and verbal communication skills
· MIS/Financial Reporting
· Budgeting and Variance Analysis
· ERP Implementation
· Proficiency in MS office and ERP systems
· Time management with the ability to prioritise


	
	

	Work Experience

International, Dubai.
Accounts Executive, Jun 2008 – Present
Reporting to Group Finance Director
(MNC involved in US Army Contracts, Construction, Hospitality, Travel, Electrical industry etc.,)
· Responsible for the entire accounting and finance functions of 3 associate companies having manufacturing, contracting and engineering functions.
· Lead a team of 5 accountants and manage all finance & accounts responsibilities including selection/hiring, performance management and training.
· Responsible for the monthly close as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.
· Reviewing all financial reports, including Profit and Loss Statement, Balance Sheet and Statement of Cash Flows, as well as the year-end financial reports.
· Reviewing reconciliation statements of all associate companies’ bank accounts and monitoring intercompany payments.
· Coordinate and develop the annual budget planning process.
· Work with internal and external auditors during reviews and audits to ensure full cooperation from accounting staff and compliance with all qualified requests.
· Negotiating credit terms with suppliers on regular intervals. 

· Reviewing accounts payable / aging reports prepared by subordinates for accuracy and authorizes for payment.
· Aggressive receivable management and review of credit terms time to time.
· Responsible for International and local trade transactions, i.e., Letter of Credit and supporting documentation.
· Coordinate and ensure on time reconciliation of all inter branch accounts.

Prime Projects International Limited – Site : US Naval Base, GTMO, Cuba.
Senior Accountant, Sep 2002 –May 2008
· Responsible for the entire accounting and financial functions.
· Monitoring receivable outstanding status and follow up on regular basis.
· Negotiating with suppliers for payment terms and submission of relevant documents.
· Maintaining supplier outstanding status and preparing payment schedules.
· Manage all staff matters of the company including monthly payrolls and processing of annual & emergency leave, termination & final settlement.
· Ensure proper maintenance of staff salary advance and loans ledger.

· Monitoring stock reports on a daily basis and inventory control.
· Requesting quotations from the suppliers and preparing purchase orders.
Prime Group of Industries, Gujarat, India.
Accountant, Jun 1999– Aug 2002
(A 100% EOU - Manufacturers & Exporters of Textiles & Garments)
· Passing Journal, Purchase, Sales, Payment Entries.
· Preparation of statement for Annual Accounts.
· Preparing Bank reconciliation statements
· Scrutiny of Debtors’ & Creditors’ account & reconciliation thereof
· Preparing monthly working capital statement for bank (Stock & Book Debts).
· Maintaining petty cash and main cash.
· Preparing monthly expenses statement.
Reshmi Industries Private Limited, Coimbatore, India.
Accountant, Aug1994 – May1999
(Manufacturers of Textile Machines & Yarns)
· Maintenance of books of accounts.
· Preparation of salary statements with ESI and PF calculations.
· Maintaining petty cash.
· Preparing monthly expenses statement.
Education

· Bachelor of Commerce from University of Calicut, in 1993
· Diploma In Management Accounting from Annamalai University, in 1997

· Diploma In Computer Application
Personal Profile

Nationality

:

Indian

Marital Status
:

Married
Date of Birth

:

02.01.1972
Languages Known

:

English, Hindi, Tamil & Malayalam

Hobbies

:

Reading & Travelling

Current Salary

:

AED 10,000.00 + Benefits

Expected Salary

:

Negotiable
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