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RICEL C
EMAIL ADD:  ricel.167092@2freemail.com 
OBJECTIVE
Obtain a position in a company where I can maximize my management skills, quality assurance,

 program development and training experience, in which enables me to make a positive contribution to the 
 organization.

 
 PERSONAL INFORMATION
Birthday:        December 20, 1986

Birth Place:   Canlubang, Calamba City, Philippines
Civil Status:   Single

Religion:         Baptist Christian
Citizenship:    Filipino

Language or dialect: English, Filipino

Height:            5’5

Weight:           140 lbs

Age:                 26
 

EDUCATIONAL BACKGROUND
Tertiary         
Bachelor of Arts in Mass Communication



University of Perpetual Help System-DALTA




Class of 2008

Work Experience



Manager Trainee (Store Operation)


EMIRATES FAST FOOD CO. L.L.C.


(Mc Donald’s Restaurant)



June 08, 2011- up to PRESENT
Shift Manager (Store Operations)



Chowking Liana’s Calamba, Philippines


October 22, 2009- March 25, 2011

Impex Staff (SALES DEPT.)

JFE SHOJI STEEL PHILIPPINES INC.



May 22, 2008 – October 16, 2009

Work Responsibilities 

(Emirate Fast Food Co. L.L.C)

I. Handling the shift.
Planning and running the store operation and managing people.

Responsible in quality assurance and good customer relation.
Responsible in overtime payroll, funds and petty cash vouchers.

With good knowledge of inventory management and encoding.

Doing administrative task and good decision-making.
(JFE SHOJI STEEL)

I. Purchase Order Monitoring

II. Importation (By air and sea)
Preparation of documents/ Custom clearance

Coordination with Brokers/Shipping lines/ Port Operators

Monitoring of incoming deliveries

III. Exportation

Inquiry/Receipt of freight quotations

Shipment booking/ scheduling

Processing of documents at PEZA and Bureau of Customs

IV. Insurance

Claims documentation

Coordination with surveyor/ insurance companies.

(Chowking Liana’s Calamba)

I. Handling shift(Opening/Closing)



Planning and running the store operation.

Responsible in funds and petty cash vouchers.

II. Sales Marketing Officer.


Planning marketing strategies and promotional activities.

Local store marketing.

Customer relation officer



SKILLS
Proficient in computer programs (MS Office).

Have knowledge in script writing, advertising and public relations
 

I therefore prove that the written information are true and correct at the best of my knowledge.
  __________________________

Ricel 
Applicant
