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Objective

Seeking a challenging position in a leading organization with an aim to contribute positively towards the achievement of its objectives, to develop and improve my professional skills and eventual status in the senior and strategic management.
Work Experience

· management Services
            Account Executive- 1st Sep to To Date

Management Services Company is a waste management controller company. I worked as a Account Executive in Accounts Department.

Responsibilities

Some of the major responsibilities included are:
· Preparing Cash flow on daily basis.

· Prepared Journal Entries and Schedules for investment Accounts.

· Trial Balance Analysis and adjustments to the Trial Balance.

· Checking the Journal Entries from the vouchers and tallying with ledgers. 

· Checking the fixed assets schedules with their depreciation.

· Income Statement and Balance Sheets.

· Checking of all bank and cash receipts.

· Checking of all bank and cash payment.

· Monthly operating bank account reconciliation and historical research of outstanding checks.

· Muhammad Ali Safder& Co Chartered Accountants

Junior Auditor- 2010-11

Muhammad Ali Safder& Co is the Chartered Accountants firm, involves in external audits of different sectors
Responsibilities

Some of the major responsibilities included are:

· Drafting of Financial Statements.

· Compilation and Adjustments to Financial Statement for corporate reporting.

· Implemented International Accounting Standards.

· Prepared Monthly, Quarterly, and Annual Investment Reports.

· Intercompany Accounts Reconciliations.

· Record foreign exchange currency transactions

· Stock take and Inventory valuation

· Conversion of Single Entry System to Double Entry System 

Academic Qualifications

Association of Chartered Certified Accountants        To Date

Tuition Provider: Skans School of Accountancy

Certified Accounting Technician






2010

Tuition Provider: Skans School of Accountancy


Professional and Personal Profile

· A thorough professional person Chartered Accountant, currently working as a Accounts Executive.

· A matured, confident and proactive “people’s person” with high integrity, strong management and decision making abilities, and interpersonal skills.

· Having a passion for excellence, and high level of enthusiasm, commitment and dedication.

· Enjoy taking up challenges and cherish sense of achievements.

· An honest, upright, firm, dependable and pleasant personality with excellent sense of humor.

· Highly motivated, energetic, methodical, analytical individual and an excellent team player.

Summary of Skills

· Ability to “think out of box”.

Designing, implementing, and managing systems, controls. Processes and procedures

· Apt at problem solving, analytical thinking, positive & conservative discussions and negotiations at all levels.

Managing change and serving as a “change catalyst” in organizational turn around.

· Quick and sound decision making skills, proactive and aggressive approach. 

Seminars & Courses attended

· Training Courses Conducted by MAS and Company Chartered Accountants

· Seminar on PP&E (IAS-16) by Association of Chartered Certified Accountants

Information System Awareness

· MS Office (Word, Excel & Power Point)

· Tally

Personal Data

Nationality
:Pakistani

Date of Birth             :Feburary 1, 1993

