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Career Objective

Accomplish a Senior position in a reputed organization & to work in an innovative and competitive environment, and to achieve & fulfill organizational goals thereby simultaneously achieving personal career growth.

Personal Information:

Date of Birth

: 28th January, 1980

Nationality

: Indian

Gender


: Male

Languages Known
: English, Gujarati, and Hindi.

Personality & 
Personality & Traits
: Enthusiastic, Quick learner, Good team player, Public speaker. 

References
: Can furnish as & when required.

Visa Status
: Employment
Educational Records:

S.S.C. Examination from G.S.E.B. in March 1995.

H.S.C. Examination from G.S.E.B. in March 1997.

Bachelors of Commerce (Accountancy) from The M.S.University of Baroda in May 2000.

Masters in Commerce (Commerce incl. Business Administration) from The M.S.University of Baroda in May 2002. 

Computer Knowledge: 

Computer Basics including MS Office and Internet from National Institute of Computer Education, Baroda.

Career Learning’s:

· Job specific skills acquired are distribution management, managing a field sales force, customer handling, use of market research and intelligence to develop consumer understanding. 

· Functional skills acquired include development of sales and distribution network, sales forecasting.

· Personal strengths include high learning insight, man management and networking.

Work Experience:

April 2010 – Till Date: LLC., U.A.E. [Group]
Designation: Asst. Buyer [received ‘Certificate of Appreciation’ for year 2012]
Roles & Responsibilities:

·  Purchase (Imports) Department [March 2011 – Till date]:

·   Send enquiries to related suppliers, negotiate the best price and prepare Price Comparison and get approval from Management.
·   Order Booking / Order Details provision
·   System entries [J.D. Edwards]
·   Manage timely Payments/ Shipping Documents release
·   Prepare monthly Procurement reports outlining issues within department and recommending potential solutions
·   To effectively plan & monitor purchase in accordance with its requirement [analyze periodic sales movement]

·   Expedite purchase orders by identifying and resolving supplier or shipment problems
·   Maintained operating files of departmental information and prepared related reports

·   To have periodical review of slow-moving and non-moving items
·   To coordinate with different departments [H.O.] and consider their requirements
·   All other duties as and when required by the management related to improving quality and efficiency of the department / organization 

·   Sales Co-ordination & Administrative [April 2010 – February 2011]:
·   Prepare Quotations for sales team
·   E-mail correspondence with customers
·   Provide new items update to customers on a regular basis and respective Barcode creation
·   Maintain & Manage sample pictures database of all items
·   Office Showroom – Develop & Maintain
September 2009 – February 2010: DLF Pramerica Life Insurance Company Ltd., India
Designation: Asso. Sales Manager

Roles & Responsibilities:

·   Identify potential Advisors
·   Advisor recruitment and licensing, 
·   Advisor performance management, 
·   Achieving monthly sales targets, 
·   Preparing and maintaining Sales MIS on regular basis.
March 2009 – August 2009: 
·  Sourcing Home Loan and Personal Loan business through own client base.

March 2007 – February 2009: ICICI Lombard General Insurance Company Ltd., India
Designation: Unit Sales Manager

Roles & Responsibilities:

· Visiting ICICI Bank Home Loans DSAs on regular basis to develop and maintain relationships and thus ensure smooth business activities.

· Achieving monthly sales target through DST and DSA of ICICI Bank Home Loans.

· Maintain strong inter personnel relationship with Branch Sales Manager and Branch Credit Manager.

· Conducting training and motivational sessions with Direct Sales Team and DSAs.

· Maintain various statistical data (MIS) on daily basis to ensure assigned target.

· Sourcing Retail Cross sell business in the form of Health, Motor, Property Insurance along with core business.

April 2006 – February 2007: ICFAI University, India
Designation: Corporate Team Leader
Roles & Responsibilities:
· Promotion & Development of Programs offered by ICFAI on Flexible Learning Mode.

· Managing and Leading a Team of 6 Executives for Business Development.

· Marketing of Study Programs through various activities like : 

* Corporate Presentations,

* Information Desks,




* Poster & Banner Activities.

June 2002 – March 2006: Reliance Infocomm Ltd., India   

Designation: Sales Associate

Roles & Responsibilities:

· Data management through maintaining various sales & technical reports 

· Preparation of Sales Presentations to monitor teams’ performance periodically

· Identifying potential business associates / Entrepreneur (DAE) 

· Support & handholding intermediaries to build challenging career. To motivate all entrepreneurs by facilitating with marketing information e.g.: Core product utility, Competition analysis, Trend forecast & Sales projections, by presenting the tariff comparison (price war), product benefits, competitive standing, etc.

· Relationship marketing vide promotion of Reliance India CDMA wireless product vide market segments like (individuals, corporate, small medium enterprises, etc.)

· Customer profiling in all specified BOI regarding existing communication set up utilized by customer (s) and total Telecom expense for each mode of voice & data communication annually 

· Support & supervise technical / Engineering team to wire up the BOI while [Trenching, Ducting, Cabling and the installation of IDF / CDP / DLC equipments)] Carrying out Last Mile Connectivity & Building Approach.

· Customer acquisition vides promoting Reliance wire line voice & data products in identified territory & attaining periodical sales target consistently

