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Personal Profile    
	E – Mail
	maichael.166547@2freemail.com 

	Contact No
	C/o 0504973598
	

	Nationality
	Egyptian
	

	Date of Birth
	8th September, 1986

	Sex
	Male

	U.A.E Driving Licence No
	890410 Valid till Sep’2019


Objective

	To be able to contribute to the growth of the organization and to achieve greater heights of excellence on par with the expectation of the organization through passion, knowledge and skills.


Career History
	Four  years experience as Accountant

	
	Professional Experience

	
	Al Attas contracting & Gen.Maint.Est , Abu Dhabi – UAE

	
	
	Department: Accounts
Experience: Since May’09 till now
Designation: Accountant
Job Responsibilities: 
· Preparing payroll using WPS (Wages Protection System).
· Making leave, final settlement. 
· Arranging the invoices. 

· Making JV for every transaction in the company.
· Using the QuickBook program. 
· Responsible for banks dealing.
· Applying for bank guarantees (tender bond, performance bond, advance payment guarantee, retention guarantee).

· Bank reconciliation.


Educational Qualification
	Course
	Course Duration
	University

	* Bachelor of commerce English Section
*ICDL  

	2004-08
2008
	Beni Suef University
UNESCO


DECLARATION
All the details furnished above are true to the best of my knowledge and would support the relevant documents.
It is my pleasure to be one of your members and won under your leadership to achieve your objects.                                               
Maichael 
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