[image: image2.jpg]



CV No: 1009260
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




ACCOUNTS AND FINANCE ADMINISTRATION PROFILE
Self-motivated, work committed finance management professional with an experience of 4+ years spanning across diverse sectors. Blend motivation, organizational leadership and team management skills to develop and implement innovative ideas that accomplish bottom-line results.

· Flexible work attitude with the ability to multitask and effectively handle daily work pressures.
· Strong team player skills in guiding and mentoring team to ensure peak performance.
· Key expertise in preparation of financial statements.
· Currently associated with GROUP OF COMPANIES/OCEANLINE TRAVEL AND TOURISM, DUBAI as Group General Accountant.
· Seeking to shoulder a broader spectrum of responsibilities as….

Accountant/Accountant Assistant

(Preferred Sectors: Manufacturing, Trading, Oil &Gas and Service Sector)
COMPETENCIES
· Implementation of Accounting Systems: Deploying scrupulous accounting systems entailing the formulation of growth-centric policies and procedures and bank reconciliation. Overseeing accounting functions right up to the finalization of year-end statements such as Balance Sheet, Profit & Loss Account, reconciliation of debtors and creditors within the given time limits and their management.
· Accounts Management: Ensuring consolidation of Accounts in scheduled timeframes, planning and preparing funds flow and cash flow statements for top management evaluation. 

· Finance Functions: Formulating the finance and budgeting controls with expenditure scrutiny and control of debtors in the entire organization.

· MIS Management: Assisting F.M for MIS   perusal for informed decision making.

· Funds and Allocations: Scrutinizing funds statements and cash-flow, their distribution and appropriation as per revenue generation.
· Financial Institution Liaison: Treasury and banking functions, arranging the working capital requisites or overdraft, asset financing and bill discounting for capital equipment post coordinating with the banks and financial establishments.
· Audits Coordination and Reports Management: Management of Internal Audits, authentication of audit reports, and coordinating with Statutory Auditors, for yearly accounts consolidation and the subsequent finalization of accounts.

· Accounting Reports: Generating Audit Reports and notes based on Accounts Income Tax PF, ESI, Service Tax Computations, Advance Tax Payments and Filing of returns.

PROFESSIONAL EXPERIENCE
GROUP OF COMPANIES/OCEANLINE TRAVEL AND TOURISM, DUBAI

Group Accountant General (May 2010 till date)
Responsibilities:
· Reporting to the Managing Director, managing all aspects accounts functions up to finalization and audit of accounts.

· Scrupulously monitoring day to day accounting entries. 

· Dealing with TR, LC, LBD, WPS salary transfer.

· Extending key assistance to auditors in both internal and external audits.

· Managing reconciliations of accounts payable, receivables, and bank statements.

· Discharging with all aspects of functions pertaining to monitoring cash flows, stock valuation, pricing, and stock reviewing.

· Dealing with accounts of both travel and trading division of the group.
· Supervising the duties of account assistants.

Lazza group, INDIA
Senior Accountant (Feb 2008 to April 2010)
Responsibilities Accomplished:
· Spearheaded an accounts team for successful completion of accounting procedures of the organization. 

· Meticulously managed day to day accounting transactions including monitoring data entry and handling with receivables and payables.

· With expertise managed staff salary preparation and salary transfers.

· Successfully dealt with stock valuation, statutory matters such as ESI, PF and Service Tax matters.
EDUCATION
· M.Com., Finance, Mahatma Gandhi University, India, 2008 (Secured 78%)
· B.Com., Computer Application And Taxation, India, 2005 (Secured 73%)
· Trained in Accounting Software, The Institute Of Accountants, 2007
IT SKILLS

· Accounting: Customized ERP, Tally 9, Peach Tree
· Microsoft Excel, Word    

· Programs: Visual Basics
Date of birth: 25th June 1984
Passport: Issued at Cochin 
Visa: Employment Visa 

Languages Known: English, Hindi and Malayalam

