CV No: 1009578
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

Objective:

To work in a dynamic and challenging organization where I will be able to develop my professional leadership and communication skills up to higher managerial level and in the process to steer that organization to greater heights in terms of profitability and success

Personal ATTRIBUTES: 

· Good oral, written and interpersonal communication skills.

· Honest, dynamic, goal oriented, hardworking and fast learner.

· Ability to work under minimum supervision or no supervision.

· Will to learn emerging trends in the work place.

· Innovative ,enquiry, will and always eager to learn how different arms of an organization work

PROFESSIONAL EXPERIENCE

March 20113 to date: creek side (Dubai Duty Free UAE)
Position: Waiter/Bartender
Responsibilities:
· collect money for drink served
· check identification of customer to verify age requirement for alcohol purchase
· balance cash receipts
· order or requisition liquor and supplies
· plan, organize and control the operation of cocktail lounge 
· communicating dietary requirement with kitchen
· maintain accepted standard of hygiene.(
HACCAP)
Nov 2011- Jan 2013:- Ernst & Young limited co. (Kenya)
Responsibilities: accounts clerk
· Cash allocation

· Sales order processing

· Managing daily post in and out

· Handling and writing cheques
· Verifying calculations working with the Accounts system

· Reconciliation of Direct Debit mandates

· Managing petty cash transactions    
Jan 2009-April 2011-: Nakuru County Council 
Position: Account clerk
Responsibilities:

· Preparation of monthly bank reconciliation statements(spread sheet)
·  Preparation of asset register
· Preparation of council analytical cashbook (spread sheet)
· Book keeping
· Preparation of salary and creditors’ ledger
· Calculation of mid and end month revenue collection
Education Background
Computer application:
· MS word

· MS excel

· powerpoint

· MS access

· Epicure
· sage
· quick book
· pastel
Jan 2010-Dec 2012 Achievers school:  Certified Public Accountant

· PART I 

· PART II

· PARTIII

2005-2008: Afraha High School 
· Achieved Kenya Certificate of Secondary Education

1997-2004: Silanga Primary School 

· Achieved Kenya Certificate of Primary Education

Language Skills:

· Able to read, write and speak English
· Able to read, write and speak Swahili
· Basic arabic
Personal Information:

Nationality
:    Kenyan
Date of Birth    :    10/12/90
Visa status       :     Residence
Marital status
:    Single
Gender
            :    Male
Religion
:   Christian
REFEREES

 Upon Request

