CV No: 1011312
Email: cvdba15@gmail.com 

         Mobile: +971505905010 / +971504753686                       
As experienced managerial personnel, seeking a managerial opportunity that will utilize my strengths in personnel management, project management, and process improvement to have an immediate impact upon operations, productivity and profitability.
PROFESSIONAL SUMMARY
· Ability to work under pressure in a dynamic and multi-tasking environment

· Proactive Approach towards Professional Career

· Good Communication and Presentation Skills

· Passionate Team Player and Team Organizer
· Organized and result oriented
· Eager to exceed expectations as a Manager
· Trained for (IELTS and accent neutralization) and achieved 3rd position in IELTS and 1st position in accent training
· Attended on job Management training workshops arranged from U.S. and Europe offices
· Ability to handle different projects
· Skilled communicator and Trainer
· Easily interact with executives, staff and clients
· Proficient user of MS Office and Internet
· Good understanding of SQL and DBMS
CURRENT JOB DESIGNATION
Asst. Manager Operations at SNL Financials Pakistan (An outsourcing company and subsidiary of SNL Financial
.
PROFESSIONAL PROFILE
An experienced professional having diversified experience with Multinational Corporation. Demonstrated strengths in leading multicultural teams of up to 50 employees, scoping & managing high profile projects, workflow management and staff development. 
· Project management
· Training & Development
· Database management(SQL)
· Budget planning & Administration
· Performance management
· Problem Solving
PROFESSIONAL EXPERIENCE

ASST. MANAGER OPERATIONS - Financials Pakistan
(April 2010 – April 2013)

Core Responsibilities:

· Managing team of Analysts managing daily workflow and assessing employee performance by using software e.g. Halogen and Work Day.

· Prepare Performance Metrics for the team against assigned benchmarks.

· Provides oversight for departmental projects and supervises the workflow of the department.  

· Assists Global and US managers with all daily functions of the department and serves as backup during their absence.

· Interaction with SNL clients in U.S. & Europe and provide explanations for data.

· Orientation, training and development of new hires and existing employees.

· Responsible for maintaining error-free, most current corporate structures database for Private Equity and Mergers and Acquisitions. Pioneered & established Private Equity content collection teams in Pakistan & India office of SNL Financial (US based).

· Facilitated continuous employee development through refresher programs and content training series.

· Ensured the maintenance of the existing database through quality control audits& systematic error checks place through SQL.

· Budget Planning and administration.
· Define project scope, goals and deliverables in collaboration with senior management to support business goals and enhance profitability, productivity, and efficiency of department.
· Monitors staffing levels, which includes matters pertaining to recruitment, resignations, poor performance, employee morale, and other personnel issues.
· Assists in the creation and maintenance of procedures and systems for respective department. Ensures adherence to company’s best practices with respect to systems, tools/applications, and processes.
· Compile quarterly performance reports and proactively communicates progress to stakeholders, including positive and negative trends, future risks and issues.  

SR. INDUSTRY ANALYST - SNL Financials Pakistan

(August 2009 – March 2010)

Core Responsibilities:

· Ensure the accuracy, completeness, and timeliness of data published in SNL products for companies covered by the energy department.

· Provides training and development and assists senior management with performance evaluations for department staff.

· Analysis of Financial and Regulatory Statements based on GAAP and IFRS accounting standards.

· Prepare and analyze M&A Deal Value/Transaction Value based on public information through Financial Ratios by using Y-Meger model for different sectors e.g. Banks, Media & Communication companies and Financial Services companies of North America and Europe.

· Deal Value Comparison and analysis, SNL vs Public and other sources. 

· Made reports/templates on research results - Implemented spreadsheets and statistical software to analyze data.
· Develop good understanding of Oil & Gas exploration and production process.
DATA ANALYST - SNL Financials Pakistan



(May 2006 – July 2009)
Core Responsibilities:

· Collection of mergers & acquisition information of U.S. based companies from different sources including press releases, quarterly and annual reports with SEC, surveys, calls and fax
· To collate all the information in standard forms and analyzes the data for the sudden growth or loss, ratio analysis, post-merger effect on companies etc.
· Analysis and research of relevant data on publicly available information.

· Calculation of financial ratios from deal value and estimating transaction value for mergers and acquisitions of energy industry.
DATA Entry Operator - Pakistan Revenue Automation (Pvt.) Ltd.
(November 2005 – January 2006)

Core Responsibilities:

· Data entry for all forms provided by the company and files management.
PROFESSIONAL EDUCATION

MBA Finance
             2009  

Allama Iqbal Open University Islamabad
        


Major

Banking, Finance Theories and Investment Analysis
Bachelor in Science         
2005

University of the Punjab Lahore



Major

Mathematics, Statistics and Physics
Work Shops Attended
 

	
	
	

	· PMP Preparation Course
	2013
	PMI Islamabad Chapter

	· Discover Yourself
	2013
	SNL Financial

	· Professionalism
	2013
	HR, SNL Financial

	· Creating Impactful Goals
	2012
	HR, SNL Financial

	· Business Communication

· Communicating Pay (20th Jan, 2013)
· Communicating Performance (20th Jan, 2013)

· Communicating Performance (30th Dec, 2012)

· Communication Tools and Strategies (30th Dec, 2012)
	2013

	CEB, Online Manager’s Training

	· Transitioning to New Role

· Building & Leveraging Relationships (30th Dec, 2012)

· Onboarding New Team Members (20th Dec, 2012)
· Preparing For Career Advancement (30th Dec, 2012)
	2012
	CEB, Online Manager’s Training

	· Coaching & Mentoring

· Engaging & Motivating Your Direct Reports (19th Dec, 2012)

· Mentoring (1st Jan, 2013)

· Preparing To Coach Effectively (2nd Jan, 2013)

· Unplanned Coaching On-The-Job (15th Jan 2013)
	2013
	CEB, Online Manager’s Training

	· Effective Interviewing Skills
	2012
	HR, SNL Financial

	· Writing effective self-Appraisal  
	2012
	HR, SNL Financial


COMPUTER KNOWLEDGE AND SKILLS
 
· WEST (Windows Entry System) and WESTX

· Knowledge about SNLxl and SQL
· Ability to use latest communication applications e.g. Nefsis, GoTo Meeting, Tandberg, Cisco IP phones
· Proficiency in MS Office
LANGUAGES


Read

Write 

Speak

English


Good

Good

Good

Urdu


Good

Good

Good







