
CV No: 1013898
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686




             Expected Salary AED 3500
Visa Status: Tourist

Career Profile:
· More than four Years Diversified “Textile and Construction Industry experience” in the field of Account, Finance and Internal Audit.

· Hands on Experience of using ERP and other customized accounting software.

· Strong Interpersonal Skills in both Written and oral.

· Strong Grip on MS Office (Excel, power point, Outlook etc.)

· Strong Analytical and Problem Solving Skills.

· Perform all duties in a professional, effective and confidential manner.

· Ability to work well under pressure, manage workloads and work independently. 
Professional Career Summary:  

	Professional Certification
: 
	ACMA

	Education                            : 
	B.Com; 

	Work Experience
:
	Duration
	Organization & Designation 

	July. 11 – Feb 13
	Defense Housing Authority As “Accounts Officer”.

	May 09 – June 11
	Blessed Textiles Limited As “Internal Auditor”.


Achievements:

· Created Charts of Accounts from scratch for a Construction company.

· Finalized Policies for Supporting of different types of Vouchers (Cash, Bank, JV)

· Material Discrepancies traced during GL Audit at Blessed Textiles Limited.

· Successfully minimized reporting time using MS Excel at various positions.

Key Proficiencies:

	· GL Entries & Audit
	· Reconciliations
	· A/R Aging

	· Policy Writing
	· Inventory Management
	· Financial Statements

	· Charts of Accounts
	· Trend Analysis
	· Standard Cost Analysis

	· Internal Audit
	· Database Maintenance
	· Lease Accounting

	· Voucher Verifications
	· Cash Flow Management
	· Cost Control


Work Experiences:

July 2011 to Feb. 2013
                                  Leading Company               Lahore/Pakistan
As Accounts Officer (Accounts, Finance & Internal Audit)

 (Housing Society) was established on 19 March 1975 with the Registrar Coop Punjab. In order to improve the efficiency of LCCHS, the Society was converted into Defense Housing Authority on 2 Jul 1999, first through a Provincial Ordinance and finally through Federal DHA Order of 19th September 2002.

Brief Job Description:

· Preparing Monthly Accounts – Income Statements, Statement of Financial Position, Statement of Cash Flows, Notes to the account.

· Cash, Bank, Inventory and Party Issues Reconciliations.

· Ensuring that Policies made for supporting of Vouchers are met.

· Voucher’s Verifications.

· Maintaining Charts of Accounts in the Accounting Software.

· Passing Entries in the Software.

· Maintaining Record of All types of Vouchers.

May 09 to June 2011

    Blessed Textiles Limited 
Lahore/Pakistan 

As Internal Auditor (Accounts, Internal Audit)
The Group Started its business activities in the early 80s. It diversified its activities in Cotton Spinning, Leather Products, Power Generations & Civil Constructions.
	Brief Job Description
:
	· Assisting in drafting Policies. (Procurement/HR/IT/Payroll et.,)

· Checking GL for Discrepancies.

· Checking that approvals for different work are properly taken.

· Maintaining Records of All Type of Inventory ( Raw Material/WIP/FG)

· Preparing Daily Raw Material Issuance Reports.

· Daily Production Reports.

· Misc. Reporting assigned by Management.




References:

Shall be furnished on demand.

