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	CURRICULUM VITA


PERSONAL PROFILE

I am goal directed, easy going, self-motivated, flexible, open minded, person with lots of strength and capabilities. I believe that I posses the right set of attitudes and language for a challenging career.

ACADEMIC QUALIFICATION

· Successfully completed “Advanced Diploma in Business Management” at AEC Collage in Singapore. (From August 2010 to July 2012)
· Followed a course “Diploma in English” at  Trust Education in Sri Lanka. (Year 2008) 

· Followed a course “Diploma in Accounting” at Trust Education in Sri Lanka. (June 2008 to July 2009) 

· Successfully Passed G.C.E A/L in 2005
· Successfully Passed G.C.E O/L in 2003
WORKING EXPERIENCE

Worked as an Accounts Executive cum Cashier, in a “Limited” . Employed in the above mentioned company since July 2007  to July 2010.
· I’m full versa tiled in handling Payments & other related expenditure.

· Checking Purchase Invoices,  updating in the system & preparing for payment.
· Preparing the monthly Cash flow.

· Handling Petty cash.

· Preparing monthly Imports & monthly Local purchase details.

· Preparing monthly Stock valuation Report.

· Handling the documents with Suppliers & Customers.
Also I have basic knowledge about merchandising.

I have worked as an Accounts Executive Cum Cashier for one & half years at “Pen pals Ltd”, No.545, Sri Sangaraja Mawatha, Colombo 10.  Tel: 0112-447717 from Sep 2005 to July 2007.
 EXTRA CURRICULAR ACTIVITIES

· Member of the School Prefect Team.

· Member of School Band Team.

· Student Manager of School “Hatton National Bank” Serving Unit.

· I followed MS Office in Computer.

· Member of School Netball Team.

· Participated “English Day Competitions”.

· Participated “Tamil Day Competitions”.

	SKILLS AND COMPETENCIES


· Fluent in English.

· Excellent Presentation Skills.

· Good Inter personal relationship.

· Excellent leadership skills through organizing several events.

	BIO DATA

	PERSONAL DETAILS


GENDER
:FEMALE

DATE OF BIRTH
:1987.10.01

NATIONALITY
:SRI LANKAN 
RELIGION
:HINDU

