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Objective:    To obtain a position as Facilities Coordinator/Engineer in Facility Management (or) Property Management specialized in design within a growth oriented organization.
Visa Status - Expired on 31st august 2015

Total Experience – 9 years

Driving License – Processing (Final stage)
Educational Qualification:
	Qualification
	Institution
	University
	Place
	Year of Completion
	Percentage achieved

	B.E Electrical& Electronics Engineering
	Sun College of Engineering & Technology
	Anna University
	Tirunel veli
	2011
4 year course
	70%
attested from the Ministry of Education 

	Diploma in electrical
National trade Certificate
	NSK Polytechnic college
	Directorate General of Employment & Training (DGET)
	Chenbagaramanpudhur
	2000
2 year course
	80%

	Higher Secondary School
	Govt higher secondary school
	Tamil Nadu Board of education
	Bootha pandy
	1998
	64%


Other Qualification: MS words, MS excel, AutoCAD in Electrical drawings, use of the Internet. BMS system
Work experience:   (Total -9 years)
ADCP (Abu Dhabi Commercial Bank Properties)


1 Aug 2013- Till Date
Property management (Semi Government Company)

Post: Maintenance Engineer. (Client)
Skills: Coordination and control the all MEP sub contractors, routine building inspection, Complaint registered, day by day operation and payment process through by Citrix Computer Property management system.
Job profile:

· Coordination with sub contractor’s work,  Day by day operation and building inspection, Sub contractors follow up and payment process.

· Created work order & maintenance request through Computer PMS, Hand over takeover new and old projects from landlord.
· Creates and executes FM project work plans , Manage effectively the CAFM system and keep track of complaint status

· Ensure that the KPIs and SLAs are met, Identifies resources needed and assigns individual responsibilities
· Manages day-to-day operational aspects of the FM project and scope, Effectively applies our methodology and enforce FM industry standards
· Have knowledge of HVAC equipment selection / maintenance, Coordination with Sub-Contractors of cleaning, Landscaping and other disciplines
· Minimize risk on the project, Monitor execution of PPM as per schedule in all sites
· Practise latest trends in facilities maintenance practices, Reviews Monthly Reports prepared before passing to client
· Effectively applies our methodology and enforces maintenance standards, Aware of the methods of analysis of the data on complaint statistics
· Invoice processing and follow up for job completed with sub contractors, Ensure availability of Spares and Consumables at site store
Du Serve Facilities Management, Dubai, UAE

Mar 2011 – July 2013
Dubai World Central  (Dubai Aviation City Corporation, Jubal Ali International Airport Facilities) Government of Dubai.

Post:  Facilities Supervisor. (Hard & Soft services)
Skills:   Maintained commercial & Residential Buildings, Supervised building maintenance team, Cleaning staffs & Security Guards, Co operated with sub contractors
Job profile:
Hard Services:
· Supervise custodial staff, Log, store and retrieve all financial documents and records.
· Control the staffs look like AC technicians, Electricians, Plumbers, Fire fitters, Masons, Carpenters, Helpers, Cleaners & Security guards. 
· Interact with upper management and employees daily.

· I am Involved with building security and the employee´s safety.

· Responsible for the overall maintenance of the building.

· Provided input into the development of the operating budget for the assigned area; ordered materials and supplies; assisted in the monitoring and tracking of expenditures.

· Responsible for providing support in technical operations like building and maintaining systems controls and design

· Responsible for general maintenance of plumbing, , electrical  & HVAC equipment

· Responsible for  planning preventive maintenance , Reactive maintenance for various projects

· Assigned the tasks of generating and drafting engineering processes and process equipment under instruction of Facilities Manager

· Coordinating  with staff in managing Technicians, Cleaners  and building Security guards
· Making the incident report, PPM report, Weekly report, monthly cost schedule & report

· Responsible for customer care & service, keep perform indicator reports.
Soft Services:
(Security, Internal Cleaning, External Cleaning, Pest Control, Landscaping, Swimming Pool, Waste Management)
· Ensure the general housekeeping, External Cleaning and other soft services such as Security, Swimming Pool, pest control, landscaping maintenance, and waste management of all to be handed-over or under contracted maintenance residential buildings and other premises in satisfactory level or prime condition.
· Coordination and supervise the general cleaning to be handed-over and under contracted maintenance commercial building offices   on the required completion time to manage the business.
· Ensure the regular maintenance of landscaping and call-outs/complaint for the contracted maintenance residents & offices   attended scheduled and required timeline.
· Coordination and Supervise the proper waste management of the Facility.
· Ensure that all Soft services activities are enter properly and with integrity.
· Monitor the quality of services rendered by the in-housed and out-sourced contractor to ensure no repetitive works.
· Ensure completion of task may assigned by the immediate superior.

Reporting: 
1. Attend routine operation meetings, providing site safety meetings. 
2. Provide activities data for reporting and auditing purposes. 
3. Initiate work completion report and help raising invoices for the payment processing
Hi Tech engineering LLC  




June 2011 - February 2012
Maintenance Engineer
Location: Tamil nadu, India
Responsibilities

•
Responsible for determining schedule and allocating work to maintenance crew and staff.

•
Responsible for any hiring or termination of maintenance crew.

•
Responsible for monitoring and ensuring smooth operation of projects, implementation of modifications, recommendation of specifications, improvement of contracts, inspection of work done, and negotiation of costs.

•
Responsible for placing orders for materials and supplies and tracking expenditure.

Gulf experience:
Building Supervisor

Emirates Technical Associates (ETA)



 Aug 2003 to July 2007
Al Muhairy Center  





Sep 2004 - July 2007
Responsibilities

Hard Services:
· Supervised maintenance staff by determining workloads and schedules; developed, interpreted and implemented policies and procedures; evaluated staff and made hiring and termination recommendations; and ensured that staff were trained in complex maintenance activities and followed standard operating procedures.

· Other responsibilities included: Monitoring and participating in operations in assigned sections including inspecting projects, developing and implementing modifications and improvements, recommending specifications and scheduling for contracts, negotiating prices and inspecting contractor's work to ensure that safe work practices and standard operating procedures were followed.

· Interacted professionally with the public, vendors and city staff; maintained effective working relationships and worked in cooperation with the management team to effectively meet departmental objectives.

· Provided input into the development of the operating budget for the assigned area of responsibility; ordered materials and supplies; and assisted in the monitoring and tracking of expenditures for the section.

Soft services:
· Responsible for the day-to-day management and assigning activities of cleaning staff

· Perform the tasks of maintaining cleaning staff attendance logs and time sheets

· Coordinate with management staff regarding recruitment of cleaning staff

· Handle the tasks of developing and carrying out induction procedures with new staff

· Responsible for checking the areas of building to ensure that proper cleanliness is maintained to a satisfactory level

· Undertake any additional cleaning related tasks as required by the building management staff

· Perform investigations and maintain cleaning materials and equipment

Electrical supervisor (Building Construction)


Aug 2003 – Sep 2004
Site: Emirates palace hotel from 2003 to 2004,
Abu Dhabi.
Responsibilities
· Managed troubleshooting, diagnosing, repairing and maintenance of plant electrical distribution.
· Determined priorities and completed assignments timely.
· Assisted   in maintaining spare parts and support operations.
· Provided immediate   feedback to crew and production personnel.
· Supervised on-site contractors and assisted in project planning.
Apprentice Experience

IP Rings LTD, Chennai 





Aug 2001 - July 2003
TATA Honeywell, Bangalore




 July 2000 - Aug 2001
Skills acquired:

· Troubleshooting and accessing electrical problems, Installation of electronics by following the guidelines.

· Work ranges from small to complex electrical installation and upkeep of electrical systems and components.

· Creating power and control schematic diagrams, Creating receptacle, equipment and lighting layouts.

· Creating one-line diagrams, Calculating circuit loads & foot candle levels.

Technical Knowledge
· Building maintenance works, BMS system, Plumbing & HVAC maintenance works, Chiller cooling system, District cooling system, Heat exchanger system, CCTV& Security system, Domestic water & Swimming pool system,
· Fire Alarm & fire fitting system, FM 200 system , Building central gas system,  Troubleshooting, operating and managing office systems, 
· Such as security system, Fire alarm and leak detections systems, meeting scheduling system, audio visual (AV) system, building management system, way finding system, safety inductions system, public address (PA) system, 
· Sliding & Automatic lock doors functions, Fire alarm system, Sewage water system, fountain water system, Parking barrier system, Accessory control system, Electrical load schedule system, Emergency generator system,
· Window & Split AC system, FCU & FAHU system, Timer lightning control system, Chemical dosing system, water filtering system, TV cabling system, Decoration lightning system, Sign board light
· Building electrical construction works, Fire alarm systems, Generator distributions MDB, SMDB & DB, Cable glands, Panel board wiring, Bus bar works. Electrical power & lightning wiring,

· Telephone cable wiring, BMS ,CMMS, CAMS & Security systems All machine trouble shooting & Solving, Panel board wiring, Compressor & Chiller maintenance, Erection of machines,

· Electro plating, All house wiring & Lighting works, Generator distributions, Transformer welding Fire alarm wiring, House wiring, production of fire alarm materials
Personal details:
Date of Birth
:  27.05.1981
Status
:  Married.
Nationality
:  Indian.
Languages known
: Tamil, English, Hindi & Malayalam, Arabic.
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