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Arun                                                 

Dubai UAE


Contact : c/o Ms. Rowena 971501685421
Email: arun.169675@2freemail.com 
SUMMARY

Seasoned, committed professional with experience in Production, Quality Control and Estimation /Invoicing (Ship Repairs and Maintenance). Expertise in Estimation /Invoicing and Quality Assurance.
Key strengths:

· Ability to motivate and drive teams to deliver  consistently

· Ability to work and deliver results under pressure

Professional Experience:
· AMASCO LLC (Ship Repairs and Maintenance): DUBAI, UAE
Assistant Invoicer/ Estimation Officer                        March 1999 to Present 

Responsibilities: 

· Ensure handling of all enquires for various project related to the business

· To update the estimation manager on the activities and progress of the project

· Related activities should there be any deviation from the budgeted plan.

· To coordinate with external vendors or subcontractors for getting quotes for any material or resources that may be needed for completing the estimation
· Supporting the Warehousing staff to make sure that orders are shipped timely and accurately.
· Preparation of Project invoice with necessary supporting documents work completion Reports in accordance with the department procedure.
· Generate monthly invoices to clients with credit terms.
·  Build strong relationships and liaise efficiently with other departments such as Accounts/Production and Marketing Team.
· Maintenance of ISO standard documents & reports in the department.

· Monitoring the given job in progress with the estimated time frame and budgeted cost and plan.

· Preparation of Estimation/project summary for management review.

· ATCO Industries Ltd: Mumbai, India

Quality Assurance Engineer                                                                September 1996 to Feb 1999 

Responsibilities: 

· Quality assurance of inward and finished products through timely corrective actions for observed Non-conformities.
· Implement QM divisional quality procedure and to review QA department quality system.

· To take timely corrective actions for the internal audit Non-Conformities.
· United Rubber Industries: Mumbai ,India 

Quality Control Engineer                                                                  April 1994 to September 1996   

Responsibilities: 

· Conducting Visual and functional inspection on all the products with reference to specification and drawing.
· Preparation of monthly reports of the quality passed products at the end of each month.
· Preci Metcut Tooling Pvt Ltd: Hubli, India 

Production  Engineer                                                                              August 1992 to March 1994   

Responsibilities: 

· Allocating the particular job to the operator, inspection of the job carried out and monitor the production. 

· Quality adherence as per the required design and specification.
Training Programmes attended:

Student Industrial Training Program in STAR VOKMAN Ltd.
Educational Qualification:

B E (Mechanical) S.D.M.College of  Engg & Tech, Dharward, Karnataka  University, India

Personal Details:

UAE Driving License: Light Vehicle 
