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To seek a challenging career in a dynamic organization with opportunities of learning, development and rapid growth in competitive, professional and team oriented environment. Possess ‘can-do’ aggressive approach towards job assignments. Believe in hard work, responsible, reliable, social and cooperative person.
Professional Certification
1. in Master Commerce (M.Com):
2. Bachelor of Commerce 

 Major Subjects:
Advanced Financial Accounting, Financial Management, Investment, Business Taxation, Management Accounting, Management & Marketing, Information Technology, Cost Accounting, Business Communication, etc.

Work Experience

	Organization               
	Group of Companies

	Organization Type       
	Trading (Shopping Mall)/ Construction 

	Designation                  
	Accountant

	Tenure                          
	August  2011 to 17th March 2013

	Reporting to                 
	Accounts / Finance   Manager 

	Responsibility:     
	· Maintain trial balance; rectify errors & prepare audit working paper’s file to facilitate the external auditors during their audit as well internal audit.

· Prepare sales commission budget & variances analysis on a monthly basis.

· Review and Maintenance of Fixed Assets Register (FAR).

· The review of the accounting system in respect of banks, sales and purchase every week to inform the directors regarding the financial performance and position of company.

· Reviewing current banking, vendor, and investment relationships to ensure the best use of company funds. 

· To provide the ageing analysis in respect of debtors and creditors.
· Preparation of area wise the monthly Sales & Recovery efficiency reports.

· Launching of financial and inventory software, preparation the chart of Accounts, Grouping the account for various computerized financial Active , Inactive ,packing Material , Finished Goods and General Store for various stock analysis reports. 

· Prepare payroll calculation and recording salaries.
· Assist for data entry of all kinds of vouchers and handling with petty cash book.

· Prepare of monthly reconciliation statements of all banks of the company in order to get the correct position of the funds.

· Assist for Reconciliations of Banks, Creditors, Debtors, store to outlets, Outlets to sale and sale to cash collection etc.

· Prepare the daily fund flow statement & update the record of post dated cheques.

· Reconcile purchase with Goods Received Notes.

· Handling of Tax matters & online submission of monthly Sales Tax, Withholding Tax and Income Tax returns.


	Organization            
	   Zaftal Security Company (Pvt.) Ltd.

	Organization Type       
	   Services 

	Designation                  
	   Accountant

	Tenure                          
	   August 2010 to August 2011

	Reporting to                 
	   Finance Manager 

	Responsibility:                
	· Conduct internal audit of receipts, payments, Purchase, journal Vouchers.

· All types of Bank dealing with bankers and maintain financial position of company.
· Maintain debtors and creditors position.

· Handle the Creditors payments.

· Prepared the Banks, debtors, creditors reconciliation statements

· Maintain trial balance; rectify errors & prepare audit working paper’s file to facilitate the external auditors during their audit as well internal audit.

· To provide the ageing analysis in respect of debtors and creditors.
· Assist for data entry of all kinds of vouchers and handling with petty cash book. 
· Prepare Salaries and maintain record of Advance against salary, Loan and Fuel Bill etc.
· Maintain stock inventory and physical stock taking at the end of each month.


Academic Qualifications
	Sr.
	Degree 
	Institution / University 
	Passing Year

	1.
	Master in Commerce (M.Com)
	GC University Faisalabad.
	        2010

	2.
	Bachelor in Commerce (B.Com) 
	Punjab University 
	2008

	3.
	Diploma in Commerce(D.Com)
	Lahore Board
	2006

	4.
	Secondary School Education(Matric)
	Faisalabad Board
	2004


Computer Skills and Other Abilities
	Sr.
	Skills & Abilities 

	1.
	Accounting Information Management System (AIMS) Customized Software

	2.
	Stock & Inventory Management Customized Software

	3.
	Web Based ERP Solution (Customized Accounting Software)

	4.
	Peachtree Complete Accounting Software

	5.
	MS Office (Advance Excel)

	6.
	Tally


Language Competencies
	           English, Urdu, Hindi, Punjabi, 


Curricular Activities
	1.
	Reading Books & Newspapers

	2.
	Playing Cricket


Personal Information

	
	

	Marital Status                  
	Single

	Date of Birth                   
	14-12-1988

	Religion
	Islam

	Nationality
Visa Type


	Pakistani
Visit Visa
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