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VISION
To increase the shareholder value and maximizing profit by improving the operational efficiencies and maximum utilization for the valuable resources.
KEYS OF SUCCESS
Integrity and ethics, Leadership, Team work, Training, Recognition, Communication and Continuous improvement

CAREER OBJECTIVE
To find a challenging position to meet my competencies, capabilities, skills, education and experience.
Personal Information




Contact Information
Resident of: 


Dubai U.A.E




Birth date: 
October 19, 1974


Email: kashif.169794@2freemail.com 
Gender: 
Male





Marital status:
Married

Driving license:
UAE Valid car license

Nationality:
Pakistan

Professional Experience & Skills
March 2010 – Present
Finance Manager

S.T. Middle East (Dubai Internet City)





Software and complete management solutions provider.




Auditor: Talal Abu Ghazalah
Responsibilities:

Operating, monitoring, analyzing, forecasting and budgeting of all the departments of the company.

1. Development and organizing the financial structure of the company with advanced standards. 2. Building up team work. 3. Establishing, reviewing, update and verifying the financial structure.  4. Supervise and analyze all kinds of financial reports. 5. Responsible for complete book keeping. 6. Preparation and analysis of cash and operating budgets. 7. Calculation of breakeven point. 8. Responsible for the preparation of zero based budgets. 9. Preparation of Cash flow report. 10. Responsible for Internal control policies. 11. Approving and controlling credit facilities. 
March 2009 – Feb 2010
General Manager

Royal Crown Suites Hotel Apartments 




Sharjah UAE





Total Capacity of 166 Rooms 





Total Employees 65




External Auditor: Talal Abu Ghazlah
Responsibilities:

I was completely responsible for the whole Operations, Marketing, Recruitment, Human Resources and Quality 

Control. 2. Approving and supervising the annual financial budgets. 3. Monitoring the Customers satisfaction, 

Maintaining the Benchmarking and Arrangement of Staff Training. Supervision and managing the all departments like, Food & 

Beverage, Housekeeping, Kitchen, Accounts & Finance and Front Office.    

October 2004 - Dec 2007
General Manager 


Lorial Industrial Laundry 


Sharjah UAE

Sister Company of Jamix Ready Mix Concrete) Total Capacity to launder 20 tons per day Total Employees 95 in two shifts
Responsibilities


I was completely responsible for the whole Operations, Marketing, Recruitment, Human Resources and Quality 

Control. 2. Approving and supervising the annual financial budgets. 3. Monitoring the Customers satisfaction, 
Maintaining the Benchmarking and Arrangement of Staff Training.     

Technical Knowledge

Complete technical and operational knowledge of all kinds of laundry machines like Washer extractors, Dryers, 
Steam press machines, Dry cleaning machines, Flatwork ironers with automatic feeder and automatic folder, 
Boilers, Return steam system, Ozone system, marking machine and water softeners. Knowledge of sorting all 
Kinds of cloths or linen, maintaining whiteness of hotel linen, water quality with specification, washing cycles,
Washing formulas and removal of any kinds of stains.

September 2004 – Feb 2009
Finance & Administration Manager

Jamix (Al Jazairi Readymix concrete LLC)

Sharjah U.A.E



Concrete ready mix factory facilitated and equipped to produce more than 400 cubic meters concrete per hour.

Total Number of Employees 230

External Auditor: Earnst & Young
Responsibilities
1. Controlling and maintaining overall financial and administration structure. 2. Responsible and authorizing purchase cycle. 3. Reviewing and controlling company credit facilities. 4. Approval and authorizing the payroll. 5. Monitor and analyze production reports. 6. Reviewing the cost control reports verses formulas. 7. Responsible of internal control policies. 8. Reviewing the compliance reports. 9. Authorize and analysis various financial reports. 10. Reviewing and involved in preparation of financial and budgetary reports of the company. 11. Responsible of complete Human Resources Department. 12. Responsible of Recruitment processes and policies.
Special Remarks

I have joined this company as Accounts In charge and then gradually kept on promoting to Finance Manager first and lastly Administration and Finance Manager with challenging tasks.

Technical Knowledge

Complete knowledge of concrete batching Plants Operations, Production of Concrete procedures, Mix design of concrete, Truck Mixers and mobile and static pumps.  
October 1997– September 2004


Income Auditor and IT Administrator






Royal Crown Hotel







Sharjah U.A.E






Total number of Rooms 166
Responsibilities

1. Verification of all revenue transactions and related documents.

2. Food and Beverages cost controlling on advanced computerized system (Fidelio).

3. Preparation of city ledger bills for credit dept.

4. Providing all IT related advanced solutions.

5. Maintaining the computer networks and updating with latest soft wares.

	Education & Certification

	Year
	University/Institutional Body
	Qualification/ Certification
	Place

	 
	 
	 
	 

	April 2012
	IFC International Finance Corporation World Bank Group
	Corporate Governance for SME
	U.A.E Dubai

	
	
	
	

	Sept 2011
	Conducted by the Director of IFRS Foundation & IASB Member
	Certification in workshop held for International Financial Reporting Standard, 
	U.A.E Dubai

	
	
	
	

	
	
	
	

	March 2011
	International Management Accountant
	C.M.A (Certified Management Accountant) final part in progress
	U.S.A

	
	
	
	

	October 2010
	English Language from British Council
	IELTS Certification 
	U.A.E Dubai

	
	
	
	

	Jan 2010
	American Hotel & Lodging Educational Institute 
	Hospitality Industry Managerial Accountant
	U.S.A

	
	
	
	

	Feb 2005
	Tag Center for Business Research College Buffalo
	Advanced Financial Analysis and Business Valuations
	U.S.A Newyork

	
	
	
	

	Dec 2004
	American Hotel & Lodging Educational Institute 
	Hospitality Industry Financial Accountant
	U.S.A

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	May 1997
	Punjab University
	Degree of Bachelor of Commerce
	Pakistan Lahore

	
	
	
	

	October 1996
	Nasir & Company Chartered Accountants
	Course of book keeping and internal Auditing 
	Pakistan Sialkot
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