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OBJECTIVE
Seeking a position in Accounts/Finance where extensive experience will be further developed and utilized. I believe that my objective is to establish a Time, Professionalism and Enthusiasm to your operation. 
EDUCATIONAL QUALIFICATION
· MBA – Finance  (Madurai Kama raj University. 2007-2009)
· CA-Article Ship Training (Homy  Joseph –Chartered Accountant Firm, Thrissur,Kerala-2003-2006)

· B.Com (Calicut University, Calicut, Kerala-1999-2002)
TECHNICAL QUALIFICATION
· SAP FICO 7.0 Module.


· Diploma in Computer and Financial Accounting.
· Tally ERP Software.
Computer PROFICIENCY
Network / Operating Systems

:
Windows 7, Windows XP, MS - DOS
Office Utilities



:
MS Office ’97, MS Office 2007
Presentation



:
MS Power Point
Professional Experience
4+ years
WORKING AS SENIOR ACCOUNTANT   WITH  Engineering &Construction   Co        
 from Jun’2008 to Till date.
ROLES &RESPONSIBLITIES IN CURENT ORGANIZATION 
· Sales, Incomes, Purchase, Operating cost, Expenses etc.  booking in SAP/Tally ERP-09
· Handling Payables: - Timely Payments processing to vendors, staffs salary & other Payables.  
· Handling Receivables:-initiate timely follow up & collection from Customers/Debtors
· Liaise with Banks, Financial institution to establish funds management &arrangements 
· Handling various Banks A/c & preparation of Bank reconciliation daily basis. 
· Preparation& Finalization of Profit & Loss A/c and Balance sheet, Monthly/Quarterly/Annually
· Examine operating cost, Income, expenses of Organization and Assisting for budgeting& Planning.
·  Cash flow fund flow statement preparation, Undertake  Audits, Prepare report 
·  Preparation of financial statement for presentation  to Management
Worked as an Article ship trainee /audit assistant with M/S Homey JOSEPH & Co, Kerala, India
                                                                           from APRIL 2003 to JUNE 2006`



from Mar’2006 to April 2008
RESPONSIBLITIES
· During the tenure of Article ship with M/s  Homy Joseph & Co and whilst course of audit have achieved and gained a vast experience in :-
· Cash ,Bank ,Journal Vouchers  Vouching, Undertake   Stock Valuation  
· Income leakage checking:-Checking all income side with order&Documents 

· Maintain Books of Various companies:-Including cash book, Ledgers, Bank reconciliation, Trail balance, Profit t& loss Accounts, Balance Sheet etc.   
· Internal /Statutory Auditing:-Under take Audit of Banks, Trading  Co ,Contracting Co ,Manufacturing Co, Retails Co, Star Hotels, Hospitals, Schools Food processing unit etc
· Audit Report Preparation 
· All Accounts Maintaining in Accounting software
· MIS-Report Preparation  
Personal Details
Date of Birth

:
30.03.1981
Nationality

:
Indian

Religion


:
Islam

Marital Status

: 
Married

Languages Known
: 
English, Hindi, Tamil, Kannada and Malayalam
Visit Visa Validity             :             23.05.2013
Declaration
I hereby declare that the above furnished information is true to the best of my knowledge and belief.
Place: 
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