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Qualifications:                CMA/ M.Com/ B.com
Date of Birth:                  December 10, 1986.
Experience:                      04 Years in Accounts Finalization, A/R, A/P 

Training:                          02 Year’s Audit Firm Practical Training / ERP Implementation

Personal Profile:

A highly motivated and results driven individual able to work under pressure and manage multiple tasks simultaneously, have diversified experience both in manufacturing and service industries.

Key Achievements:  

· ERP Documentation and Implementation till end user’s training
· Designing of SOP for Purchase and Sales tax Departments
· Customized Cost Sheets, Reports and Analytical Reviews on variances
Professional Experience:           (most recent at the top)
The Rupali Group the largest producer of Polyester Filament Yarn and a leader in production of Staple Fibre in Pakistan.
December 2009 to January 2014

Assistant Manager Accounts 
	Accounts Finalization:
	Prepare Monthly Accounts/ finalization, preparation of Income statement, Balance Sheet, Cash flow Statement, Financial analysis etc.


	Payables:
	 Preparation of Payment Vouchers, Negotiation with Vendors, Due Dates Analysis for Payments, Reconciliation of Company and Party's Ledgers. 


	Receivables:
	Preparation of Monthly Sales Report, Discount Sheets, Aging of Parties, Verification of Invoices and Requisitions and Maintenance of General Ledger.


	Bank Reconciliations:
	Preparation of Monthly Bank Reconciliations Follow up queries settlements at month end, Profit and Mark-Up Calculation etc.



	Budgeting:
	Preparation of Monthly Cash Budget, Revisions and Variance Analysis

Coordination with Finance (Banking) Department for Revision of Basis.


	Payroll:
	Checking of Monthly Salaries, Payments of Final Settlements, Overtime Calculations and Reconciliation of EOBI and Social Security of Employees.


	Fixed Assets:
	Maintenance of Fixed Asset Register, Calculation of Monthly Depreciation, Preparation of Additions, Deletions Report, Working for Annual Accounts.


	Costing:
	Preparation of Daily Cost Sheets, Production Reports, Material Balance

Reports, Monitoring of Data Submission on Daily Basis for Cost Sheets.



	Stock Take:
	Monthly Stock Take at Rupali Plant, Stock Consumption and Lead Time Analysis

	  
	


May 2007 to June 2009
As Audit Trainee             
       Nasir Javaid Maqsood Imran Chartered Accountants (CPAAI Associated)
       AUDIT ASSIGNMENTS
· Vouching, Client’s Book Keeping using Peachtree and Customized ERP
· Member of Audit teams for Annual Audits, Half Year Reviews
· Corporate Work (Filing of Forms to SECP) and Taxation
· Stock Taking, Fixed Assets Verification
· Member of Audit teams for Annual Audits, Half Year Reviews
· Drafting Audit Programs, Compiling Audit Documents
                                        ERP DESIGN & IMPLEMENTATION
	AT Dynamics Sportswear (Pvt.) Ltd 

	One of the largest Manufacturers and Exporters of Sport Socks from Pakistan to USA, Canada and Europe on a regular basis.

Key Assignments:

To assist and coordinate MIS and Accounts Department on:

Designing of Basic Data Entry Forms like General   Journal, Vouchers, Inventory sheets and other miscellaneous forms for Internal reporting. Training to the End-Users and settlement of Issues arising during and after implementation.




ERPs Proficiency
	 Oracle Financial

	Peachtree Quantum

	Quickbook

	Customized ERPs


Computer Skills/ Other Skills:
	MS-Excel, MS- Word, Ms-Power Point, Outlook
	
	
	
	

	Report Writing / Official Correspondence
	
	
	
	

	Creative Writing for New Proposals / Agendas 
	
	
	
	

	Events Management (At College & University Level)
	
	
	
	


Training Courses/ Seminars Attended:
	Professional Development Workshop by Treadstone at ICMAP

	A training workshop on “Peachtree Quantum” at ICMAP


Education:

	
	Certification / Degree 
	
	Institution / University 
	Passing Year

	
	
	
	
	

	
	CMA 
	
	ICMA Pakistan
	2013

	
	M.Com
	
	HEC
	2013

	
	B.Com
	
	University of The Punjab
	2006


