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TONY

MBA professional in Marketing & Finance with 3.10 years of experience in Finance & Accounts, Business HR & Admin Opearations with specialised Management Internship/Project exposure in Marketing & Sales

CAREER HIGHLIGHTS

November 2009 – March 2010:  Technologies  Ltd, Bangalore as Accounts Assistant 

March 2010 – August 2010: EXL Ltd, Bangalore as Audit Associate

Key Deliverables:

· Processing an auditing work related to different clients.

· Documents are sourced from Security Exchange Commission (SEC) like Annual Report(10-K), 10-Q, and 8-K.

· Each document is audited and compares the same with the prior years.

· Verifying the Financial Statements (Balance sheet, statement of operations, stockholder’s equity, cash flow, Trial Balance etc).

· Verifying the figures of Current Year Financial Statements with the Prior Year published documents.

· Ratio analysis and analytical review of financial statements.

· Verifying the mathematical accuracy of financial statements.

· Verifying the internal consistency of the figures of the Financial Statements.

· Thoroughly all Financial Statements will be calculated and if any difference is found then the changes are recorded.

· Identifying the List of Findings.

· Performing Post-publish procedures. 
· Performing Non standard Procedures which are challenging.
· Working as per deadline and completing the targets assigned with an efficiency of 100%.

· Drafting the clarification mails to execute the process.

· Training the new employees about the process.

· Worked on Orion and Excel 2003 & 2007 version.

October 2010 – March 2011 : CG Ltd, Bangalore as Senior Executive – Talent Acquisition

June 2011 – Till Date    : Leading Company, as HR Business Partner
Key Deliverables:

· Managing the recruitment life cycle for sourcing the best talent from diverse sources after identifying the manpower requirements.

· Reduced hiring cost significantly by moving focus from recruitment consultants to employee reference and job portals.
· Identify the different sources for hiring i.e. newspaper ads, employee referrals, campus recruitmentsm etc.

· Organising and Managing Job Fair on behalf of the organisation.
· Meeting up with the employment officers, advertising team, job portal team and higher officials to reach the recruitment & business target.

· Meet established hiring targets and comply with established reporting structure.
· Handling employee concerns, grievances, disciplinary issues, communicating organizational stand on issues and building relationships with employees across all levels.

· Organize the skip level meetings between the Vertical heads and the associates to generate new ideas, thoughts, understand the challenges and provide the solution for the same.

· Initiating the Buddy Program for 100% coverage of the new joinees within the stipulated TAT. 

· Ensuring a robust process for the Rewards and Recognition program and the timely distribution of awards and certificates to the respective stakeholders of the Business Unit.

· Independently handle surveys and feedback which is periodically shared with Engagement Heads and Management Committee.

· Co-ordinating & Organizing Event Management like birthday celebrations, company’s dinner, corporate trip, family day, festival celebration, sport events, team building workshops etc. 

· Mapping the custodian of process and conducting the HR induction, new hire orientation, handling the joining formalities.

· Executing the complete induction program for new entrants, so as to familiarise them with the organization. 

· Creating new E-Mail Ids, Access/ID Cards, Business Cards, Employee Salary Accounts.

· Interacting with the new joinees to ensure that they are comfortable with the new organization system.

· Assist in market pricing of jobs, market analysis, maintain compensation documents and general compensation support.

· Participates in complex projects such as designing and implementing new salary structures, acquisition integration and incentive plan design.

· Designing CTC & Salary Break up and discussion on compensation and benefits.
· Prepare the full & final settlement details and forward it to finance department.

· Arrive at logical conclusions to bridge the performance gap through various performance improvement programs.

·  Tracking and Analysing the Attendance and Bio-metric reports of all centres through FTP server & assisting them to maintain it on daily basis and commenting on it to get the valid data.
Significant Highlights-
· Acted as an HR Business Partner for a group of over 1200 resources.

· Performed periodic one-to-one discussions with all the group members by assessing the information received and working out the action points.

· Organised workshops, presentations for the groups.

· Reviewed the progress on the HR initiatives with Business Group Heads and Head – HRD and Operations.

· Recipient of numerous appreciation mails from customers for the role of HR Business Partner.

PROJECTS
· Management Research Project:
Project Title
:  A Special Savings A/c for Trusts, Societies, Clubs & Association

Organization
:  ICICI Bank

     Project Details
: Conducted in-depth analysis of the market trends and performance of global & track database of customers & all schemes, competitor analysis and potential growth opportunities for the organisation. 

· Summer Internship Programme:
     Project Title
:  ICICI Prudential Insurance Scheme

     Organization
:  India Infoline Ltd

     Project Details
:  Analysing the impact of detarrification in general insurance industry & the issues and challenges 

                              posed by the same to the insurers, regulators and the customers.
             
ACADEMIA


· MBA (Finance) from AJIM in 2009.
· B. Com (Accounts) from St. Mary’s College in 2007.
AWARDS, ACHIEVEMENTS AND REPRESENTATIONS


·  Best Leadership Award of AJIM for the year 2008-2009 for handling a team of 120 students to organize and coordinate a South-India Level inter-collegiate competition & many more college level activities relating to management.
·  Programme Co-ordinator of ELIXIR 2009 – A State Level Fest which includes coordinating activities of various  committees to achieve the goals of the event.

·  Participated in Pragathi-2008, A Symposium on Opportunities and Threats of Special Economic Zone (SEZ) in D.K.

·  Stood first in College Level Group Discussion, as a good speaker and an excellent presentator.

·  Awarded Champion(sports) in the year 2002, 2006 and 2007.

PERSONAL SNIPPET

Date of Birth

: 16th March, 1987
Linguistic Abilities
: English, Hindi, Kannada, Konkany & Tulu

Marital Status

: Single

Nationality

: Indian
Interests/Hobbies
: Listening to Music, Lyrics writing & Singing, Dancing, Playing Cricket

Reference

: Available on Request

Driving License

: Available

Visa Status

: Visit Visa
