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MBA, M.COM, B.COM.


OBJECTIVE STATEMENT

Looking for a Senior Position in Accounts & Finance, where growth and prospects are unlimited, people are recognized by their work. Looking ahead to work in a challenging environment and strive for excellence. I would like to be a part of dynamic team and contribute my skills and service towards the qualitative enhancement of the organization.

PROFESSIONAL SYNOPSIS       
Beauty Lounge LLC(Soothe Group)-Dubai, U.A.E.

· Worked as a Senior Accountant in Beauty Lounge LLC(Soothe Group), Dubai-UAE (Services and Trading) for 2 years from Sep-2012 to Sep-2014.

Nazih Group-Sharjah-UAE
· 6 years of professional experience as a Branch Accountant in Nazih Group(FMCG Trading)-Fujairah,Ras Al Khaima and Kuwait Branches from November 2006 to August-2012.

May Trading Company-Manama-Bahrain
· 3.10 years of professional experience as an Accountant-cum- Administrator in May Trading Co. Manama, Bahrain.
Vidyabhavan College-Kerala-India.(Services)
· 13.1 years of professional experience as an Accountant and Administrator Cum Teacher in Vidyabhavan College, Palakkad, Kerala, India.
Educational Qualifications
· MBA- Bharathiar University, India
· M.Com(Financial Management) Calicut University, India
· B.Com(Costing) Calicut University, India
Other Qualifications
· Expert knowledge in MS Office (Word, Excel, Power point)
· IPA, ERP, STK, Tally and Peach Tree Accounting
Career Profile
Beauty Lounge (Under Soothe Group-Dubai

Senior Accountant (Services and Trading)

September, 2012 - September, 2014       

Job Description                                                                                                                                                                                                           
· Daily Sales and Collection Reports

· Reconciliation-Cash, Credit Cards, Banks, Creditors, Debtors and other GL

· Monthly Comparative Performance Reports

· Monthly Sales Commission Reports

· Payroll and WPS activities

· Monthly Utility File updating

· Organizing the Accounts

· Payables to Suppliers and other related parties

· Receivables

· Coordinating with the branches and other departments

· Communication 

· Monthly closing

· Preparation of Monthly P&L with supporting Schedules

· Preparation of Monthly BS with Supporting  Schedules

· Quarterly Performance with Comparison

· Budget preparation and Presentation

· Yearly Closing , Preparation of Various reports and Presentation
Nazih Trading Co. LLC (Nazih Group - H.O. Sharjah)
Branch Accountant (Ras Al Khaimah, Fujairah Branch& Kuwait Branches)

November, 2006 - August, 2012

Job Description                                                                                                                                                                                                           
Reporting to Group Accounts Manager.
· Ensure that all accounts responsibilities are handled efficiently and effectively.
· Monitoring office activities including all finance, accounts & administration.
· Presenting a true and fair view of the financial position of the company by preparing financial statements viz, P&L Account, Balance Sheet and monthly and annual reports.
· Ensure the accuracy of Information contained in the financial reports.
· Manage the day to day financial transactions of the company.
· Fund Management for the timely Payment of the supplier and other commitment.
· Supervise Accounts Receivables, Payables and reporting to Accounts Manager.
· Manage Invoice generation and Credit Control.
· Ensure reconciliation of all sub ledgers &general ledger is performed on regular basis.
· Ensure General Ledger entries are accurate and are in line with Company Procedures &International Accounting Standards.
· Finalize Trial Balance with Supporting Schedules.
· Ensure effective fixed assets &inventory control is applied.
· Check Monthly Bank Reconciliation Statements maintained.
· Ensure continuous development& improvement of the procedures within the finance department.
· Monthly Closing &Preparation of various reports.
· Daily monitoring sales and collection
· Daily follow up with sales men for collection, control credit period and avoid bad debt
·  Annual budget Preparation and conducting variance analysis to find the causes of deviation and undertaking corrective measures.
· Handling internal audit, physical stock & reconciliation. Providing feedback to the top management with regular reports.
· Communication
· Conduct Feasibility Study for various projects and reporting to Management.
· Help in Preparing Marketing and Financial Plans According to the Situation.

· Trend Analysis

· Payroll activities
Strength: 

· Experience in ERP Accounting, STK Financial Accounting& Tally

· Ability to work under pressure 
· Excellent Communication Skill
· Worked with Professional Accounting Team
· Presentation 
· Leadership capability 
· Motivational capacity
· Confidence

May Trading Co. Manama, Bahrain
Accountant-Cum-Administrator 

January, 1995 - December, 1998

Job Description                                                                                                                                                                                                          
· Passing Daily Transactions
· Keeping Ledgers
· Finalization and Reports
· Receiving Orders, Preparing Delivery Notes and Invoices
· Collection, Cash Book ,Bank Accounts and Reconciliation
· Sending TT 
· Salary Calculations
· Office Management
· P&L and BS
· Reporting to the Managing Partners
Vidyabhavan College(Private), Kerala, India
Accountant, Administrator Cum Teacher
April, 1989 - December, 1994 & April, 1999 - September, 2006

Job Description                                                                                                                                                                                                          
· Accounting jobs up to Finalization and Preparation of various reports.
· Maintaining the Records of Students, Staff & Parents 
· Administrative Jobs
· Maintaining Discipline in Students and staff
· Teaching Subjects like Accounting, Statistics, Management etc
· Monitoring Routine jobs,
· Supervising and leading the students and staff for better performance.
· Maintaining Customer Relationship
· Result improvement Activities.
· Conducting  Examination, Sports , Arts and Cultural programs
· Conducting Study and other Tours.
· Helps the team to mould a better future generation.
Personal Details
	Marital status
	:
	Married

	Nationality
	:
	Indian (Kerala)

	Languages known
	:
	English, Hindi, Malayalam and  Arabic (Beginner Level)

	Driving License
	:
	UAE Light Motor Vehicle License

	Visa Status
	:
	Visit Visa (valid until 29-03-2015)


Declaration
This is to Certify that the information mentioned above are true and correct to the best of my knowledge and belief. In the event of being given an opportunity to serve you I assure you that it shall be my endeavor to win the appreciation of my superiors by sincere and earnest hard work.

Sincerely yours,
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