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OBJECTIVE

I want to pursue my career with all my skills, leadership abilities, work ethics and achievements gain in my academic and working era.
WORKING & EXPERIENCE:

· Worked as an Accounts Officer Food (Pvt.) Ltd. Pakistan from 01-08-2012 to 07-05-2013.

· Recording:
· Fresh Milk Purchasing,



· Finished Milk Products Sales,

· Income Tax Return on FBR Portal.

· Sale Vouchers.

· Sales Tax Invoices.

· Preparation of:

· Cash Payment Vouchers,

· Cash Receipt   Vouchers,

· Bank Payment Vouchers,

· Bank Receipt   Vouchers,

· Journal Vouchers,

· Monthly Salary Scroll,

· Bank Reconciliation Statement,
· Handling of Corresponding Letters.

· Checking:
· Trial Balance till Balance Sheet,
· Purchase Order,
· Purchase Quotation,
· Invert Gate Pass,
· Invoices with Purchase Order & Invert Gate Pass, 
· Maintaining:
· Files Record,
· The Data of Power & fuel (Fire Wood Material),
· E.O.B.I Record,
· Stationary Consumption.
· Reporting:

· To,
· Assistant Manager,

· Manager Accounts &
·  Senior Manager Finance.
EDUCATIONAL HISTORY

· B.COM (IT)

1st Division

UNIVERSITY OF THE PUNJAB LAHORE 2012

· I.COM 

1st Division 

BISE LAHORE 2010

· MATRICULATION

1st Division 

BISE LAHORE 2008
MAJORS:

Advance Accounting, Cost Accounting, Functional Accounting, Business Mathematics & Statistics, Introduction to Business, Principles of Auditing, Computer Application, and Economics of Pakistan etc… 

COMPUTING SKILLS

· Hands on Tally , Quick Books & Oracle ERP.
· Diploma in Office Management (Advanced)
· Microsoft Office: Word, Excel, Power Point, Publisher.

· Operating System: XP, Vista, Windows 7, Windows 8.

         EXTRA CURRICULAR ACTIVITIES

· Playing Volley Ball & Cricket
INTERESTS AND HOBBIES

· Newspaper Reading, Accounting Books Reading, & Internet Surfing

PERSONAL INFORMATION


Date of Birth
:
01 April 1993

Gender

:
Male

Marital Status
:
Single

Language
:
English, Urdu, Hindi.

REFERENCE

· Will be furnished on request.
